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Job Description and Request for Student Employee 

	Department: 
	Room Number: 

	Contact Person: 
	Contact’s Telephone No:

	Contact Email:  
	

	Supervisor: 
	Supervisor’s Telephone No:

	Supervisor’s Email:  
	

	Student Job Title: 
	Hours Per Week: 

	Number of Positions: 
	

	Employment Start: 
	Employment End:      

	Preferred Work Schedule Days and Times: Mornings

	Duties and Responsibilities: 


	Job Qualifications: 


	Employment Type:

 FORMCHECKBOX 
 Federal Work Study  Only (Student must have “Work Study” award to apply for this position)

 FORMCHECKBOX 
  Regular or Federal Work Study (any student can apply)

Students can visit Financial Aid & Scholarships office (10324) to determine Federal Work Study eligibility.



	To Apply (choose all that apply):

 FORMCHECKBOX 
 Submit Application/Resume to Contact Office

 FORMCHECKBOX 
 Other  




Departments must complete this form in its entirety and submit to Financial Aid & Scholarships:


Email:                   
studentemployment@sinclair.edu 

Interoffice Mail:         
Financial Aid & Scholarships, Building 10, Room 10324, 

revised 10/31/2017

