Greetings Sinclair Faculty – 

Welcome to Fall 2025 semester!  According to our records you are teaching a Full-term and/or A-term section for Fall 2025.  The attendance verification reporting required by the U.S. Department of Education will open soon.  This is a federal financial aid requirement and failing to verify a student’s attendance will result in federal financial aid eligibility being reduced for that student. 

Below is the attendance verification report schedule for Fall 2025 Full-term and A-term sections:

1. Students who establish attendance at least once between Monday, August 25th and Sunday, September 7th at 11:59 p.m. should be reported as attending.

1. Faculty will have access to Attendance Verification beginning Monday, September 8th .  Directions on accessing and submitting the reports will be sent at that time, including directions for determining attendance for online students.  

1. The deadline for faculty to submit the attendance verification reports is Friday, September 12th at 5:00 p.m.  Attendance appeal forms will need to be submitted for each individual student in sections that have not been reported by this deadline.  An Outlook invitation will be sent to all faculty placing this deadline on their calendar.


NOTE REGARDING CASES OF POSSIBLE FRAUD – In order for a student to establish attendance by submitting an assignment, the assignment must relate to the content of the course.  We have had cases of apparent financial aid fraud where students will submit the same assignment to multiple classes in an attempt to be reported as attending.  Please ensure that any assignments used to establish attendance are in fact related to the course in question.  If you see any activity that may be indicative of fraud, please report it at fraud@sinclair.edu. 

Also, please note that completion of the Course Overview Survey alone is no longer sufficient for a student to establish attendance.  In online sections students must submit an assignment, take an exam, participate in an online discussion, or be otherwise engaged in an “academically related activity” as described above to be counted as having attended the section.  
 
Thank you for your assistance in this important effort!  Additional information and directions for submitting the report will be sent on Monday, September 8th.



Jared Cutler, PhD
Assistant Provost

Pronouns: he, him, his
Sinclair Community College
Phone:  (937) 512-2789
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“Find the purest place in your heart and spend as much time there as you can.  Visit often when you have difficult decisions to make.  Let it be the place where you can be found when others need your help.  Seek refuge there when the line between right and wrong becomes faint and difficult to find.  Build it up as a monument to kindness and a shrine to compassion, and let it ever guide your actions, for you will find that when you act with kindness and compassion you will be right far more often than you are wrong.”
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