Sinclair Community College

NATIONAL WEBCHECK® CRIMINAL HISTORY CHECKLIST
1. Complete the Webcheck®  Request Form in its entirety
2. Schedule appointment with Janice Siler at 512-2876         (Press # 7)…NOTE: NO FINGERPRINTING WILL BE CONDUCTED WITHOUT AN APPOINTMENT
3. List the appropriate reason for the test (see below)

4. Mark BCI only or BCI & FBI (no FBI only tests)

5. Take to Bursar Office to make payment.  

- MAKE SURE TO OBTAIN A RECEIPT – No test will be    conducted without one.

6. The following MUST be with you at the time of the test:

· Government Issued  Driver License or Government Issued ID card

· Social Security Card

· Paid Receipt from Sinclair Cashier/Bursar
Report to room 9-315 on _____________________ at ________

BCI Reason Codes

- Required for licensing or permit

- Responsible for the care, custody or control of a child

- Responsible for direct care of elderly

FBI Reason Codes

- Care, custody or control of children

- Child daycare center owner, licensee or administrator of type A daycare.  Home owner and persons 18+

- Direct care of the elderly
- Employee of child daycare center.  Type A family daycare, type B family daycare or certified in-home aide

- Medical (nurses, dialysis techs, students entering nursing education or dialysis

- Pre-school program

- Public school district or chartered non-public schools
- Head Start Agency
- Volunteer Children’s Act

