	Meeting Minutes
	AQIP Assessment Action Project


	Members Present:

Mary Connolly, ELHS Liaison

Gloria Goldman, ALH Liaison

Sue Merrell, Team Leader

Jane Myong, LAS Liaison

Teresa Prosser, Assessment Chair

Steve Wendel, EGR Liaison

Ned Young, BUS Liaison

Lori Zakel, FPA Liaison & Gen Ed Chair

Amanda Rambo, Recorder

Rebecca Butler, Project Manager

Tom Huguley, AQIP Coordinator

Brian Cooney, Web Systems, Guest

Cheryl Palafox-Stewart, Web Systems, Guest

Cathy Rohde, Registration Supervisor
	Thursday, 10 February 2005
1:30-3:30 pm

11322

subsequent scheduled meeting:

1:30 – 3:30 pm, Thu, Jan. 13

1:30 – 3:30 pm, Thu, Jan. 27

1:30 – 3:30 pm, Thu, Feb. 10

1:30 – 3:30 pm, Thu, Feb. 24

1:30 – 3:30 pm, Thu, March 10



	Meeting Objective(s):

1. Acquaint Learning Liaisons and others with the Program Builder feature of CMT.


	Agenda Item
	Process
	Time
	Person Responsible

	CMT Program Builder Training
	
	
	All

	
	
	
	

	
	
	
	


Performance Targets for the Assessment Action Project

June 1, 2004 – May 31, 2005
Year One – Current state of assessment at Sinclair documented and accessible via the Internet and other publications; general education outcomes approved; Curriculum Management Tool developed and beta tested; Learning Liaisons identified and work initiated; end-user training of newly developed tools.

June 1, 2005 – May 31, 2006
Year Two – General education assessment methodology and instrumentation developed with limited pilot testing; research and implementation of institution-wide outcomes repository options completed.  Systematic updates of the current and future state of assessment, including work plans, posted to and accessible via the Internet and other publications.

June 1, 2006 – May 31, 2007
Year Three – Assessment process operational and enculturated.
Minutes, February10, 2005
Members present include:  Mary Connolly, Gloria Goldman, Tom Huguley, Sue Merrell, Jane Myong, Teresa Prosser, Steve Wendel, Ned Young, and Lori Zakel

Guests:  Cheryl Palafox-Stewart and Brian Cooney from IT; Cathy Rohde from R&SR
TRAINING SESSION:

· Topics covered in the hands-on training session included:

· How to initiate a request for a program revision

· How to create a complex requirement
· Linking courses to program outcomes

· Addendum:  A list of CMT Program Builder training participants is located in the Appendix.
Respectfully submitted,

Amanda Rambo, Recorder

February 14

Chairpersons Present:


Walt Davis, AVT


Shari Rethman, VIS, IND
Robert Rice, COR/LEP
Bonnie Shane, PAR

Charlotte Wharton, CIS


Colleen Whittington, PTA, IMT


Karen Winston, CFE/ECE


Linda Mowrey, MHT

Others:  Pam Chambers, Jane Moix

February 16

Chairpersons Present:


Shep Anderson, IET, QET
Kathleen Cleary, THE, DAN
Cheryl Reindl-Johnson, BIS
Nora Schaefer, DIT

Deb Schwartz, RAT
Phyllis Williams, BIO
Lori Zakel, COM
Beth Zickefoose, RET

Steve Ash, AUT

Carolyn Mann, EBE

February 17

Chairpersons Present:


Steve Cornelius, HMT

Barb Kabat, PSY

Nick Scambilis, SET

Chuck Sowerbrower, EMS

Al Wahle, DRT/CCT
Others:  Nora Adams

February 23

Chairpersons Present:


Rick Andrews, ACC

Gene Chambers, INT

Kay Koeninger, ART
Billie Sanders, PED
Jeff Vance, ECO, FIN, BUO
Dona Fletcher, SOC (2/24)
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