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Dear Agency Director:
On behalf of Sinclair Community College Service Learning, thank you for agreeing to work with Sinclair faculty and students to provide a “real world” experience while they assist your organization directly or indirectly, to better serve your clients. Ultimately, you are also promoting civic responsibility and improving the quality of life in our community. 

As an agency agreeing to work with Sinclair Community College faculty and students in a service learning project/task, you are agreeing to provide the following:

· A task/project that is worthwhile and challenging

· A designated person with whom faculty and student/s can communicate with in a timely fashion

· An orientation and supervision for the student/s while at your agency

· A safe and appropriate environment 

· If requested, someone to attend a course related campus student presentation

· An evaluation of each student’s or team of students performance (form will be provided) 

The Service Learning Office will ensure that your agency is provided with the following:

· Orientation for agency supervisors as requested 

· Assistance in developing a clear description of service learning project

· Service Learning training as requested for agency staff

· Prompt communication for answering any questions or concerns to ensure the service learning is beneficial for everyone

Please acknowledge receipt of this letter and agreement of terms by signing it and returning a copy by mail or fax to 937-512-5015.  You may contact me at 937-512-5040 or marilyn.rodney@sinclair.edu if questions or concerns arise during a specific service leaning activity that can not be handled by communicating with the faculty. 

Sincerely, 
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Marilyn Rodney RN, BSN, MS




___________________________________


Service Learning Coordinator,




                   Signature & Date 

Sinclair Community College





___________________________________
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