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Before____________________________________________________________________


During____________________________________________________________________


· Use an Effective Format

· Try the 1/3-2/3 system

· take notes in your usual style on the right 2/3 side of the page

· leave the left 1/3 side blank to fill in later with questions, headings, and study cues


· Allow for times when the instructor might talk too fast

· leave large spaces for filling in what you missed

· create a written signal for yourself to designate an area where you got lost (Huh? or ?)

· make choices: watch/listen for main points and fill in details later using the textbook  or  notes from a trusted classmate

· see the instructor after class to ask questions and share your concerns

AFTER_____________________________________________________________________

· Edit

As soon as possible after class, while the lecture is still fresh on your mind, 

go over your notes and 

· clarify vague information

· delete unnecessary content

· highlight important points

· add missing details

· Question & Review

During your regular homework/study sessions, consistently review your notes

· Fill in the 1/3 column with study questions and guiding terminology

· Quiz yourself using the columns

· cover the 2/3 column, and try to respond to the questions in the 1/3 column

· when you don’t know an answer, consult the 2/3 column

· Re-write your notes in other helpful formats, such as flash cards, maps, diagrams, charts, graphs, and pictures
(1/3 of page)   	(2/3 of page)





Define 	          MELTING POINT


melting point        -when parts. in a solid


		  move fast enough to


	  overcome forces 


                 holding them together


-temp. at which this  


  happens = melting pt.





What is	          FREEZING POINT


the freezing	-temp. @ which force


point?		  attracting particles


to one another holds 


 them together





What is	          Condensation = when condensation?  cooling gas changes back 


            to liquid





Read the Assigned Material	





Bring the Proper Equipment


Standard size (8 ½ x 11) loose leaf paper


3-ring binder to keep loose leaf paper


Pen and pencil


Avoid spiral notebooks—you can’t manipulate the order of their pages, and they make a mess when you want to remove pages to turn in for assignments








Sit in a Distraction-Free Location


Away from windows/doors


Apart from talkers, noisemakers, and sleepers





Do a Pre-Class Warm-Up


Look over notes from the last class


Scan the assigned textbook reading 


Jot down questions for the instructor 








Write to Understand


Don’t try to write every word down 





Distinguish between main ideas and detailed support


use Roman numerals, capital letters,  or  underlining  to emphasize major topics


indent below to list supporting details


use stars, arrows, and other signals  for emphasis





Use abbreviations for shortcuts


with     w/             number      #


without  w/o 	       increases   ↑


and	    +	       decreases   ↓


equals =	       example    ex.


versus   vs.           doesn’t equal   ≠ 


greater than >      is similar to  ≈


less than   <	       average     avg.


therefore   (      and so on    etc.








Listen to Understand


Listen for ideas


assess their importance


connect them to other information





Focus on content


ignore personal quirks of the instructor


consider the instructor’s purpose





Use cues 


introductory remarks


transitional statements such as


“the most important point…”


“in summary…”


“the following three factors”


repetition


voice changes/enthusiasm of delivery


notes written on the chalkboard/ overhead/etc.











