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Try These Tricks for Specific Exam Formats



Advice for Multiple Choice


1.  Realize that there is not always a perfect answer—you must choose the best answer


2.  Read all of the choices before answering


3.  Cross out answers that are obviously incorrect 


4.  Read the stem with each option, treating the choices as true/false questions


 These options tend to be incorrect:		These options tend to be correct:


ones with absolutes			“all of the above” or “none of the above” 


ones with unfamiliar terms			longer or inclusive answers (“both a & b”)


extremes (numbers or ideas)		middle/least extreme choices


jokes and insults				one of two similar (or opposite) choices





Advice for True/False


1.  If any part of a statement is false, then the whole statement is false


2.  Simplify double negatives


3.  When all else fails, guess “True”


These statements tend to be false:		These statements tend to be true:


those with absolute qualifiers 		those with general qualifiers


  (all, always, never, every, only, entirely)	   (generally, probably, usually, many, some)


those that give reasons


those that have unfamiliar terms








Advice for Problem-Solving Tests


1.  Keep scratch paper handy and use it


-jot down formulas


-draw pictures, diagrams, or charts to help you think on paper


2.  Try reading problems/equations out loud


3.  Always show all of your work


4.  Check your answers by plugging them back into the problems








Advice for Essays and Long Answers


1. Underline key words in the question that express your purpose 


(compare, contrast, analyze, argue, define)


2.  Spend 15% of your allotted time brainstorming and planning


-turn the question into a statement that serves as your thesis


	-plan your major points and put them in separate body paragraphs


	-use transitions to emphasize your major points (first, next, most importantly)


	-support major points with details (for example, specifically, for instance) 


3.  If you run out of time, be sure to turn in your outline


4.  Save the last 10% of your time for proofreading








Know What to Expect			Study Actively		


1) Ask the instructor about the format	1) Find a good study space


2) Review past tests and quizzes		2) Study the most difficult material first


3) Review the syllabus and course goals	3) Organize and prioritize your notes


4) Know when and where your exam 	4) Rewrite your notes in a new format


     will be held					5) Create (and take) your own practice test


6) Form a study group


7) Take frequent study breaks


The Night Before & Day of. . .


Relax and Focus	


1) Get plenty of sleep the night before


2) Eat a healthy meal beforehand


3) Bring all necessary materials to the exam 


4) Arrive at the exam early, but not too early


5) Sit near the front of the room to minimize distractions





First—Survey the Test


1) Look over the entire test before you start.  Find the answers to these questions:


	-can more than one answer be correct?


	-are you penalized for guessing?


	-can you write on the test?


	-which parts of the test count for the most points?


2) Budget your time for each section based on difficulty and weight


3) Read all directions thoroughly, underlining  key words in the instructions


4) Ask the instructor to explain any items that are unclear





Then—Start 


1) Build up your momentum


-answer the easy questions/sections first


-skip difficult questions but make a mark in 


the margin so you’ll remember to come back


-then notice if other test questions contain hints 


2) Answer all of the questions—don’t leave any blank


	(unless you’re penalized for wrong answers)


3) Try to answer the questions from your instructor’s point of view


4) Re-phrase difficult questions in your own words


5) Use all of the allotted time
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If You Start Stressing. . .


1) Remember, you’re a player in the game of testing, and stress is part of the game.  


 An  appropriate level of stress actually helps you do better; only excessive stress turns


 into panic and inhibits performance


2) Praise yourself for the things you have done correctly and are 


    doing correctly—visualize success


3) Take a short break if you become confused or fatigued


4) Try some of these exercises:


	-take several deep breaths, holding each for 5 counts before exhaling slowly


	-tighten then relax each of your muscles, one at a time


	-visualize a calming image
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