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	Child or Adult Care
Tell me about your child or adult care concerns.  What type of demand is being placed on you?



	Area Agency On 
Aging


	Obtain information on community resources for adult care,  Area Agency on Aging, 341-3000, www.info4seniors.org


	Child Care Works
	Obtain information on community resources for child care, such as Child Care Works, 534-0600, www.childcareworksohio.org


	Dept. of Job & Family Services
	Contact the Department of Job & Family Services at the Job Center for possible financial assistance with childcare (Title XX), 496-7759.



	Early Childhood Education Center
	Contact Early Childhood Education Center for child care services, 9101, 512-2234, www.sinclair.edu/facilities/cec


	Family Services
	Contact Pat Davis at Family Services Association, 222-9481 for parenting education program.  Parenting 101 Classes are offered throughout the year.  Sliding fee scale will establish the fee and scholarships may be available.



	Green County Child Support Enforcement


	Contact Greene County Child Support Enforcement for enforcement of child support orders originating from Green County, (937) 562-6200. 



	Montgomery County Support Enforcement


	Contact Montgomery County Support Enforcement Agency for enforcement of child support orders, 225-4600, www.mcsea.org. 



	PSY 130

(Class)
	Discuss with academic counselor at the possibility of taking Sinclair class to address parenting skills.  For example, PSY 130 Effective Parenting  (course offered irregularly) Bulletin:  www.sinclair.edu/bulletin/index.cfm


	Womanline


	Contact Womanline of Dayton at 223-3446, www.womanlinedayton.org to see if eligible for material assistance program (e.g. diapers, formula, clothing vouchers, and other donated items).  



	Other/Counselor’s

Personal Action Steps
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	Classroom Conflicts/Problems 

Tell me about your specific classroom concerns.

Are you comfortable asking questions or requesting assistance in the classroom?

What have you done to resolve the problem?



	Anger Management Classes
	Contact Ralph Clanton at Family Services Association, 222-9481 for information on Anger Management Classes.  Classes are taught in small groups to encourage participation.  Cost is based upon sliding fee scale. 



	Campus Ministry
	Contact Campus Ministry, 10317, 512-2768, www.Sinclaircampusministry.org or

 www.sinclair.edu/stservices/ministry/index.cfm


	Campus Police
	Contact Campus Police, 7112, 512-2534, if concerned about safety.  



	Chain of Command


	Utilize chain of command (e.g. instructor, academic advisor, and chairperson) to address concerns.



	Code of Conduct & Disciplinary Policy


	Review the Code of Conduct and Disciplinary Policy in the Student Handbook. 



	COM 206
	Consider taking Sinclair class to improve interpersonal interactions.  For example, COM 206 Interpersonal Communication.  Bulletin:  www.sinclair.edu/bulletin/index.cfm


	Educational Support Services
	If reported disability, contact Educational Support Services, 10421, 512-5113, www.sinclair.edu/stservices/edu/index.cfm


	Individual Counseling


	Address interpersonal skills with your counselor during any individual counseling appointment.  



	MBTI
	Take Myers-Briggs Type Indicator (MBTI) to increase understanding of self and others learning styles.  If necessary, contact counselor providing ILP at 512-3032 to obtain pass.  MBTI is available at the Testing Center 10445



	Ombudsman
	Contact Gwen Jones, Ombudsman, 10341, 512-2205, to address problem needing clarification, investigation or mediation  www.sinclair.edu/stservices/advocate/index.cfm


	Workshops
	Attend applicable workshops offered on campus and in the community, such as those offered through Counseling Services, www.sinclair.edu/stservices/cnsl/workshops/index.cfm.



	Other/Counselors Personal Action Steps
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	Concentration (poor concentration)

Tell me about your problems with concentration? What strategies do you use to help?

Did your high school offer any programs to assist you?

What are your needs now at Sinclair?



	Educational Support Services
	Contact Disability Counselor in Educational Support Services, 10421, 512-5113, for accommodations for learning disability   www.sinclair.edu/stservices/edu/index.cfm


	EXL 105
	Speak with Academic Counselor about enrolling in Sinclair Class - EXL 105 Study Skills.  

       Bulletin:  www.sinclair.edu/bulletin/index.cfm
       Academic Counselors:

       www.sinclair.edu/stservices/counselors/index.cfm


	Individual Counseling
	Address poor concentration with counselor during individual counseling appointment.



	LASSI Handout
	Select and apply helpful strategies from the LASSI handout on Concentration.



	Learning Resource Center
	Obtain resource information on concentration from the Learning Resources Center, websites, etc. 



	Tutorial Services
	Contact Tutorial Services, 10444, 512-2792, www.sinclair.edu/stservices/edu/tutorial/index.cfm for assistance with classes.



	Other/Counselor’s

Personal Action 

Steps
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	Consolidated Regional Information / Referral
Can you tell me about your concerns?  What resources have you explored?



	ADAMHS
	Contact ADAMHS Board for Alcohol, Drug Addiction and Mental Health Services in Montgomery County, (937) 443-0416, www.adamhs.co.montgomery.oh.us.



	Community Action Council
	Contact Community Action Council -Information and Referral Service for Miami County, (937) 335-7921.



	HELPLINK
	Contact HELPLINK-Information and Referral Service for Montgomery, Green and Preble Counties, (973) 225-3000.



	Job Center
	Contact the Job Center, 496-6700, for services provided under the Department of Job & Family Services.



	Reach
	Call Reach out of Montgomery County, 258-2000, for health care services for the underserved / uninsured. 



	Rotary Health Links 
	Visit www.rotaryhealthlinks.com for information on free or low health care.



	Self-Help Clearinghouse
	Contact the Self-Help Clearinghouse, 225-3000, for community support groups.

	Substance Abuse Treatment
	Visit website for listing of substance abuse treatment facilities located in Dayton 
http://www.substanceabusetreatment.info/city.htm?state=ohio&city=dayton and the state of Ohio

http://www.odadas.state.oh.us/GD/Templates/Pages/Odadas/gdpagepro.aspx?page=142
   

	Universal Number 211
	Call universal number (211) to speak with a referral specialist who can either answer questions or refer you to an agency/organization for assistance, or visit www.211ohio.net


	Warren County United Way
	Contact Warren County United Way Information and Referral – Information and Referral Services for Warren County.  Calling from:  Dayton area (937) 425-2237, Lebanon (513) 695-2237; Franklin, Middletown or Springboro (513) 261-2237.  



	Other/Counselor’s

Personal Action Steps
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	Cultural Awareness / Issues
How do you see culture as a barrier to your academic success?  Are your needs being met?  Tell me about the cultural issues important to you at Sinclair.  How have you been impacted by cultural issues at Sinclair?


	African American Male Initiative
	Speak with Omar Powell, Minority Student, Retention Counselor, African American Male Initiative and Peer Mentoring, 10324, 512-2752, www.sinclair.edu/stservices/cnsl/index.cfm


	Community Volunteering
	Contact Marilyn Rodney, Service Learning Coordinator, Experienced Based Education, 6141, 512-2040 for community volunteering.



	Cultural Clubs
	Contact Student Activities Office, Cultural Clubs, 8025,  512-2509, www.sinclair.edu/organizations/index.cfm or www.sinclair.edu/stservices/sact/index.cfm


	Dayton Dialogue on Race Relations
	Contact Dayton Dialogue on Race Relations, Madeline Iseli, 12331, 512-2335.



	Diversity Information
	Obtain resource information on different cultures from different locations, such as the Learning Resource Center, web sites, and Counseling Services (diversity brochures).



	Elective and Humanities Course Options
	Speak with Academic Counselor about Sinclair Class in humanities. www.sinclair.edu/stservices/counselors/index.cfm


	English as a Second Language (ESL)
	Contact Paul Carbonaro, Coordinator, English as a Second Language, Educational Support Services, 10421, 512-5113, www.sinclair.edu/stservices/edu/index.cfm


	Hispanic Liaison
	Speak with Jaton Stanford, Recruitment Manager, Office of Admissions, 10112, 512-2232 for cultural issues, support network, and community resources available to Hispanic students.



	Individual Counseling
	Address needs (e.g. communication, cultural, and system issues) during individual counseling appointments


	Interpreter for the Deaf
	Contact Educational Support Services, 10421,512-5113, www.sinclair.edu/stservices/edu/index.cfm for Interpreter for the Deaf


	Legal Services for Immigrants
	Contact the Department of Refugee and Immigrant Services of Catholic Social Services, 223-7217, for legal services for immigrants and asylum seekers.  For a nominal fee they can help with relative petitions; citizenship (naturalization): permanent residency; replacing lost or stolen documents; special immigration programs, such as temporary protection status, family unity and family reunification; and other services.  


	Ombudsman
	Contact Gwen Jones, Ombudsman, 10341, 512-2205, for problem needing clarification, investigation, or mediation www.sinclair.edu/stservices/advocate/index.cfm


	Other/Counselor’s

Personal Action Steps
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	Disability Services

Do you have a documented special need that requires accommodations? 

 Do you recognize any of the following terms, IEP (Individualized Education Plan) or MFE (Multi-factored Evaluation)? 

 Are you interested in meeting with a counselor from ESS to learn about academic adjustments or accommodations? 

Refer student to ESS for any of the following reasons:

*  Student request accommodations for placement test

*  Student discloses they have a physical, mental or learning disability

* Student discloses they have received special services at prior college or in high school.   



	Accommodations for Placement Test  
	Visit ESS, 10421, 512-5113, to discuss possible accommodations for placement test.  



	Accommodations
	Contact Educational Support Services, ESS, 10421, 512-5113, to discuss possible accommodations. 



	Other/Counselor’s

Personal Action Steps
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	Early Alert
How is your DEV class coming along?  Can you tell me about your progress?  Is there anything interfering with your progress?



	Academic Counselor
	Contact an academic counselor for your program.

   *  Allied Health Technologies, 6120, 512-3029

   *  Business Technologies, 6131, 512-3054

   *  Engineering & Industrial Technologies, 3142, 512-2282

   *  Extended Learning & Human Services, 9301, 512-2702

   *  Fine & Performing Arts, 2222, 512-2544

   *  Liberal Arts & Sciences, 6121, 512-5134

Academic counselor contact information is also available at www.sinclair.edu/stservices/counselors/index.cfm


	Attendance
	Address attendance problems that may be affecting academic success.



	Career Services
	Visit Career Services, 10315, for Discover.  Call 512-2772 for an appointment for career options.



	Challenges
	Address challenges impacting ability to be successful in class. 

	Counseling Services
	Schedule an appointment with a counselor from Counseling Services Department, 10324, 512-2752.



	Critical Items
	Consistently attend all classes, study recommended number of hours, and stay current with syllabi.

	Developmental Studies Dept
	Schedule an appointment with a counselor in the Developmental Department, 6222, 512-2701.

	Educational Support Services
	Contact Educational Support Services for help with educational needs, problems or difficulties 10421, 512-5113



	Financial Aid
	Complete financial aid application and requested information to be considered annually for financial aid.

	ILP Counselor
	Schedule an appointment with your ILP Counselor.

	Instructor
	Meet with instructor to discuss specific needs for class work improvement.

	Tutorial and Labs
	Attend tutorial labs or help rooms as suggested by instructor:

   *  Tutorial Services     
10444 
   512-2792

   *  Ed Support Svc        
10421 
   512-5113

   *  Academic Math Lab   
 1315  
   512-2286

   *  Writing Center            
 3221      512-5106

   *  Math Help Room         
 1343

   *  DEV Learning Center           6331



	Withdrawal from Class
	Consider withdrawing from class.  If applicable, speak with the Financial Aid Office about possible consequences of withdrawing on financial aid.  Be sure to check withdraw date and review all information on the back of the withdraw form.  



	Workshops
	Attend workshops at Sinclair Community College that address study skills (COPE) or living a healthier lifestyle.  Contact Counseling Services, 10324, 512-2752 to learn when workshops are being offered.


	Other/Counselor’s Personal Action Steps
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	English as a Second Language (ESL)
Are you an international student with English as a second language?  Are you a high school graduate from your country or the United States?  Are you planning to take college coursework and seek a degree?



	Educational Support Svc
	Contact Paul Carbonaro, Educational Support Services, 10421, 512-5113, for an appointment if English is a second language www.sinclair.edu/stservices/edu/index.cfm


	F-1 Visa
	Contact Allison Rhea, Registration and Student Records, 10231, 512-3024, to discuss seeking a student F-1 visa  www.sinclair.edu/stservices/adm/intladm/index.cfm


	FAFSA &

Student Guide
	To obtain the FAFSA form and Student Guide on line in Spanish access the following link:  http://www.fafsa.ed.gov/FOTWWebApp/scomplete013.jsp


	Hispanic Liaison
	Contact Lizbet Figueroa-Marino, Office of Admissions, 10112, 512-4060 about English classes geared to Hispanics and for other Hispanic community resources



	Improve English Skills
	To improve English skills at no cost (not enrolled in classes), contact Barbara Gilbert 512-2894 for computer audio-visual programs.



	Legal Services for Immigrants
	Contact the Department of Refugee and Immigrant Services of Catholic Social Services, 223-7217, for legal services for immigrants and asylum seekers.  For a nominal fee they can help with relative petitions; citizenship (naturalization); permanent residency; replacing lost of stolen documents; special immigration programs, such as temporary protection status, family unity and family reunification; and other services.



	Other/Counselor’s Personal Action Steps
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	Finances
Are you an international student with English as a second language?  Are you a high school graduate from your country or the United States?  Are you planning to take college coursework and seek a degree?



	Different Types of Aid
	Consider different types of aid:  grants, scholarships, work-study and student loans.  If ineligible for one type, speak with Financial Aid Office for other financial aid options, www.sinclair.edu/stservices/fas/index.cfm. 



	Employment

Opportunities
	Contact Career Services for possible employment (e.g. student employment and work- study), 10315, 512-2772, www.sinclair.edu/stservices/careers/index.cfm  



	FACTS
	Consider “FACTS “the interest free monthly payment Plan www.facts.sinclair.edu.  Must apply quarterly.



	Fee Bill
	If question balance on fee bill, take fee bill to financial aid for clarification.



	Financial Aid 

Application  (FAFSA)


	Complete the Financial Aid Application (FAFSA) by mail or on the web, www.fafsa.ed.gov. 



	Financial Aid Award
	Consider the amount of award is based upon number of credit hours carried each quarter.

	Financial Aid

Deadline
	Consider Quarterly Financial Aid deadlines (deadline to guarantee process of aid, if eligible by fee payment date).

· Summer  May 1               (  Fall August 1

· Winter  November 15      (  Spring February 15



	Financial Aid

Difficulties

	If having difficulty completing the FAFSA, complete the form as much as possible and bring critical financial information (e.g. tax return) to the Financial Aid & Scholarship Office.



	Financial Aid

Folder
	Obtain the “Applying for Financial Aid” folder at the Financial Aid & Scholarship Office to assist with the application process.



	Managing Personal Finances
	Review the “360 Degrees of Financial Literacy” web site to obtain information for managing personal finances, http://www.360financialliteracy.org.  This website offers financial information and resources across the life span and addresses many different financial areas.  



	Other Resources
	Consider other possible resources:
           ( Workforce Investment Act (WIA) - Job Training & 

              Financial Assistance, Job Center, 225-5531

           ( Golden Buckeye for Seniors, Senior College, 10424

512-5184 and Golden Buckeye for Disabled, Educational Support Services, 10421, 512-5113

           ( Government Issue Bill (GI), Veterans Assistance, 

              10324, 512-2586

           ( Bureau of Vocational Rehabilitation (BVR) 285-6370         



	Part-time OIG


	If financial aid file is complete and attend part-time, take fee bill to the Financial Aid Office to apply in person for part-time OIG.



	Payment Options


	Explore personal options for payment, such as working part-time and saving money.



	Repayment
	Speak with Bursars Office about repayment.  If clarification of policy and procedures is needed, contact Gwen Jones, Ombudsman, 10341, 512-2205, www.sinclair.edu/stservices/advocate/index.cfm.



	Spanish FASFA Forms & Guide
	To obtain the FAFSA form and Student Guide on line in Spanish, access the following link:  http://www.fafsa.ed.gov/FOTWWebApp/scomplete013.jsp


	Summer Quarter


	If plan to attend summer quarter, complete summer application in the Financial Aid Office.

	Tuition Assistance

	Speak with place of employment about possible tuition assistance.



	Other/Counselor’s Personal Action Steps
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	First Visit Issues (ILP)

Can you tell me what brings you to Sinclair Community College?

What do you see as some of the challenges to starting Sinclair?  


	Accommodations
	Contact Educational Support Services, 10421, 512-5113 to discuss required paperwork and possible accommodations.



	Accuplacer Retest
	The Accuplacer may only be taken twice in a calendar year.  To retest, follow these steps:  1. Return to the Assessment Intake Office, 10422, sign in and fill out the yellow intake sheet; 2. Discuss retake sections with the intake staff; 3. take retest charge slip to the Bursar Office, 10244, and pay the $5 fee; 4. report to the Testing Center, 10445, to retest; and, 5. Upon completion of testing return to the Assessment Intake Office to receive your new and final scores.



	Accuplacer website
	Become familiar with the placement test by visiting the Accuplacer Practice Link at http://www.testprepreview.com/accuplacer_practice.htm


	Allied Health /

Legal Assisting Program
	Pick up packet for Allied Health or Legal Assisting Program in Admissions, 10112, 512-3060.

	ARC
	Visit ARC to brush up on skills in Math, English and/or Reading before retesting, 13105, 512-3495.



	Books
	Purchase books at the Tartan Campus Store, Room 7110, 512-2665.  For Developmental classes, go to class before purchasing books.



	Career Counseling /

Discover
	Visit Career Services, 10315, for Discover and/or career counseling.  Call 512-2772 to schedule an appointment.



	Courses and Class Schedule
	Select courses and develop a class schedule with the assistance of ILP Counselor and/or Academic Counselor.  



	COPE and other Workshops
	Attend COPE and other workshops offered at Sinclair.  Workshops are listed in the Calendar of Events – Building Connections to Instructions brochure.  Brochure can be obtained in the Student Activities Center, Building 8, lower level, 512-2509.  www.sinclair.edu/stservices/sact/programs/index.cfm


	EMAIL
	Weekly check email account at http://my.Sinclair.edu for important Sinclair communications/updates.  If programs accessing account, call 512-3000. 



	FACTS
	Consider FACTS tuition management program for interest-free monthly payment plan.  Must apply quarterly.   See facts.sinclair.edu.



	FAFSA Application & Pin Number
	Electronically obtain pin number at www.pin.ed.gov, (if needed), complete financial aid application on the web at www.fafsa.ed.gov, and print a copy of the confirmation page for your records.  



	Financial Aid Application

	Submit Sinclair’s Financial Aid Application to the Financial Aid Office, 10343, 512-3000.



	Follow-up  for FAFSA 
	If necessary, follow-up on financial aid by checking on status at website www.fafsa.ed.gov and/or contacting the Financial Aid Office, 10343, 512-3000



	HANDOUTS
	Review handouts given during the initial appointment, such as LASSI and MBTI.



	HELP COMPLETING FAFSA
	Contact the Educational Opportunity Center for assistance in filling out the FAFSA paper/pencil or online version.  Call 223-5074 to set up an appointment.   The office is located at 333 W. First Street, Suite 170.



	LASSI
	Complete Learning and Study Strategies Inventory (LASSI) http://www.hhpubco.com/LASSI/
School Number: 77813   User Name: prwa   User Password: pf4y



	Locations 
	Check out the SCC Distance Learning website to find addresses, directions and maps at www.sinclair.edu/departments.octs - select academic departments, then Distance Learning.



	MBTI
	Complete Myers-Briggs Type Indicator (MBTI)  http://online.cpp-db.com   Login: TARTAN (use all caps)   Password: DAYTON (use all caps)



	New Student Orientation

	Attend two-hour New Student Orientation conducted in Building 14 on the first floor.  



	Payment
	Make sure there is a zero balance on your fee bill by the payment deadline date. If not, speak with the appropriate office (e.g. Financial Aid Office, Bursars Office).

	Register for Classes
	Register in person at the Office of Registration & Student Records, Building 10, second floor, 512-3000, by phone (937) 512-5454 or 1-866-512-5454, or by web (log into my.sinclair.edu and click on the Web Advisor tab).  



	Student Support Services
	Contact Student Support Services, 11342, 512-3550, to discuss services, requirements, and/or application process.



	Tartan Card /

Student ID
	After registering for classes, obtain a Tartan Card at the Office of Registration & Student Records, Building 10, second floor, 512-3000



	Virtual Tour
	Visit the Sinclair Virtual tour located on line at http://tour.sinclair.edu.
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	Goals (lack of or unclear goals)
What is your major?  What type of career would you like to have?  What are you interested in doing?

  What do you expect to accomplish at Sinclair?



	Academic 

Counselor
	Speak with appropriate academic counselor for discussion related to possible programs:  

· Allied Health    6120, 512-3029

· Business Tech   6131, 512-3054

· Distance Learning, 512-2354 & 512-2990

· Engineering Tech   3142, 512-2282

· Extended Learning & Human Services   6141, 512-2701 & 512-2702

· Fine & Performing Arts   2222, 512-2544

· Liberal Arts & Science, 6121, 512-5134

      www.sinclair.edu/stservices/counselors/index.cfm


	Career 

Selection Class
	Consider Sinclair class to assist with career selection:

     
(  CAP 105 Career Selection

       Bulletin www.sinclair.edu/bulletin/index.cfm


	Career Services
	Contact Career  Services, 10315, 512-2772, , www.sinclair.edu/stservices/careers/index.cfm  

for the following: 

· career counseling

· workshops, career fairs, etc.

· literature to assist with major career choice

· other resource materials



	Counselor – 

Liberal Arts

	Speak with Liberal Arts & Science counselor to discuss undecided status, 6121, 512-5134, www.sinclair.edu/stservices/counselors/index.cfm


	Discover
	Contact Career Services to use the Discover Interest Inventory, 10315, 512-2772.  If you prefer, obtain pin# from Career Services to access website to Discover.



	ILP Counselor
	Speak with counselor for ILP consultation, 10424, 512-3032.



	Individualizing a

Degree Program
	Consider individualizing a degree program through Experienced Based Education Department, 

www.sinclair.edu/academics/elhs/departments/ebe/programs/degree/index.cfm .  Contact Carolyn Mann, 512-2940.



	Major/Career

Worksheet
	Complete the ILP Major / Career Worksheet (or highlighted portions of the worksheet) by utilizing identified resources.



	Other/Counselor’s Personal Action Steps
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	Grades 

What do you think contributed to your poor grades?   What steps have you taken to improve your grades?



	Academic

Counselor
	Speak with Academic Counselor and meet with him/her on a quarterly basis.   

     www.sinclair.edu/stservices/counselors/index.cfm


	Academic

Petition
	Contact Vice President for Instruction Office 6142 or call 512- 2522 for an academic petition if poor grades are the result of emergency circumstances.  Provide documentation to support petition. 
   

	Academic

Support
	Explore eligibility for academic support programs:

Disability Services, 10421, 512-5113

Tutorial Services, 10444, 512-2792

               www.sinclair.edu/stservices/edu/index.cfm
Student Support Services, 11342, 512-3550

              www.sinclair.edu/stservices/sss/index.cfm
African American Male Initiative, 10324, 512-2752

Veterans Assistance, 10324, 512-2586

              www.sinclair.edu/stservices/cnsl/index.cfm


	COPE

Workshops


	Attend C.O.P.E. workshops offered by Counseling Services    www.sinclair.edu/stservices/cnsl/workshops/index.cfm,   10324, 512-2752.

	Drop /

Withdrawal
	Consider key drop and withdrawal information:

· Deadline dates, www.sinclair.edu/stservices/rsr/index.cfm
· Requirement to meet with Academic Counselor or Sinclair Central Counselor to discuss possible consequences of withdrawal, www.sinclair.edu/stservices/counselors/index.cfm
· Check with Financial Aid & Scholarship Office to determine impact on future financial aid eligibility and possible repayment obligations.


	Fresh Start
	If low grade point average and returning to school after an absence of at least three consecutive years, talk to your academic advisor about Fresh Start to recalculate a low grade point average.



	Learning Labs
	Take advantage of various Learning Labs on campus

     www.sinclair.edu/stservices/edu/tutorial/index.cfm


	Math Lab Web Site
	Call Earl King at 512-2582, or check out the Math Lab web site at:

http://www.sinclair.edu/academics/las/departments/mat/pub/mathlab
or http://www.students.vcu.edu/pda/tts_cd/tts.html - test anxiety.

Math 101 and 102 Workshops are held in the Math Lab – room 1-315. 



	Study Skills
	 Be sure to follow study skill basics:

Attend all classes and review syllabus weekly

For every hour in class spend two hours studying

Review LASSI handouts

Stay connected with your instructor regarding your progress



	Study Skills

Class
	Consider enrolling in EXL 105 Study Skills class, www.sinclair.edu/bulletin/index.cfm


	Study Skills

Website
	Any student may access the study skills site designated for probation students at: www.sinclair.edu/academics/fpa/counselors/StudentSuccessWorkshop//index.cfm


	Other/Counselor’s Personal Action Steps 
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	Grief & Loss
Can you tell me what type of loss you have been faced with?

  How are you coping day to day?  What type of support are you getting?



	Cancer Victims
	Visit website www.bymyside.com for information helpful to cancer victims.



	Campus Ministry
	Visit Campus Ministry, 10317, 512-2768, www.sinclaircampusministry.org        www.sinclair.edu/stservices/ministry/index.cfm


	Church


	Contact church affiliation for support.

	Class
	Consider taking class to learn more information:  PSY 135 Living with Loss, Death & Grief



	Community support Group
	Contact the Self-Help Clearinghouse, 225-3004 or 222-9481 for community support groups.

	Counseling
	Schedule individual counseling appointment to talk about ways to cope with grief, Counseling Services, 10324, 512-2752.



	Hospice Support Group


	Attend Hospice Support Groups for adults and children, 256-4490, www.hospicedayton.com.



	Support Group
	Attend Grief & Loss Drop In/Support Group offered by Counseling Services at Sinclair, 10324, 512-2752, www.sinclair.edu/stservices/cnsl/workshops/index.cfm


	Other/Counselor’s Personal Action Steps


	



      Index


	Housing
Are you in threat of eviction or unable to afford your current housing or utilities?

Are you currently homeless?  Is your current housing issue affecting school?

Refer student to an ILP or CAP counselor for resources

Encourage student to talk with their instructors about their situation



	Pending Eviction or Utility Shutoff



	Community Action Partnership


	In Montgomery County contact Community Action Partnership  341-5000 for utility assistance



	Information & Referral


	Information and referral for surrounding counties:

      Butler
      
513-423-8885


Greene
      
937-426-4008



Preble 

800-917-3224



Warren       
513-932-6301



	Other Place


	In Montgomery County contact The Other Place at 461-7544.



	Salvation Army


	In Montgomery County contact the Salvation Army at 228-8241 for emergency rental or utility assistance.



	Homeless – Montgomery County (single male, female or families)



	Other Place
	Call or visit The Other Place daytime shelter 461-7544 location 840 S. Patterson Blvd.



	Red Cross

Salvation Army
	Female with children:  Call the Salvation Army 228-8241 or Red Cross Emergency Housing 223-2985.



	St. Vincent Shelter


	Call St.Vincent shelter between 2-3pm at 461-7837 location 120 W. Apple St.



	St. Vincent DePaul Center /

Salvattion Army Booth House


	Male:  Call the Salvation Army Booth House 228-8210 or St. Vincent DePaul Center 222-3661



	YMCA / Artemis


	Women experiencing domestic violence call the YWCA 222-6333 or Artemis 222-SAFE or P.A.T.H. 775-4300



	Homeless – Surrounding Counties



	Greene County


	Contact American Red Cross call 376-3111, SCOPE 376-7747, 427-3377, Yellow Bird Housing 376-2231.



	Warren County


	Contact Warren County Abuse and Rape Crisis Shelter 513-695-1107.



	Housing Resources by Counties



	Butler


	Contact Butler County Metropolitan Housing 513-422-2341.


	Green County


	Contact Greene Metropolitan Housing Authority 376-2908 or 429-7736.



	Montgomery


	Explore different housing resources:

1. Dayton Metropolitan Housing Authority  call 910-5400

2. Miami Valley Housing Opportunities  263-4449

3. http://dayton.apartments.com
4. Student Activities rm. 8025


	Miami County


	Contact Miami County Metropolitan Housing 937-335-7921.



	Warren


	Explore different housing resources:  Warren County New Housing Opportunities  513-933-2265, Warren County Metropolitan Housing 513-695-1226.



	Other/Counselor’s Personal Action Steps
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	ILP Session #3 Items


	Academic Counselor


	Meet with Academic Counselor for selection of courses, program information, and degree planning form.

	Attendance
	Attend next scheduled counseling appointment.



	Completion of Items for 1st Visit


	Complete outstanding items from the first ILP appointment.

	Early Alert
	(Counselor refer challenge labeled Early Alert)



	FAFSA
	Update FAFSA on a yearly basis in the spring.  Contact the Office of Financial Aid and Scholarship in room 10343 or call 937-512-3000 for additional information.



	Grades
	Contact ILP Counselor if receive a grade lower than a C on any class test.

	Instructor
	Speak with instructor about possible grades prior to next ILP and/or Academic Counselor meeting.



	LASSI
	Complete Learning and Study Strategies Inventory (LASSI) http://www.hhpubco.com/LASSI/
School Number 77813  User Name: prwa  User Password: pf46


	MBTI
	Complete Myers-Briggs Type Indicator (MBTI)  http://.online.cpp-db.com  Login: TARTAN (use all caps)  Password:  DAYTON (use all caps).



	Open Learning Labs
	Take advantage of Open Learning Labs on campus   www.sinclair.edu/stservices/edu/tutorial/index.cfm


	Personal Time Management 


	Apply personal time management techniques which address class, study and personal time.

	Tutors
	Seek assistance with Tutorial Services in room 10444 or call 937-512-2792 as needed.



	Withdraw Date
	Remember the withdraw date.  If thinking about withdrawing, be sure to speak with the Financial Aid Office for possible impact of withdrawing on your financial aid.  



	Other/ Counselor’s

Personal Action

Steps
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	ILP Session #4 Items


	Academic Counselor


	Meet with the Academic Counselor for course selection, program information, and degree planning form.

	Financial Aid
	Update FAFSA on a yearly basis in the spring.  Contact the Office of Financial Aid and Scholarships in room 10343 or call 937-512-3000 for additional information.



	Registration
	Remember dates to register for the next quarter.  See registration assistance from ILP Counselor or Academic Counselor.



	Survey
	Complete ILP Survey.



	Withdraw date
	Remember the withdraw date.  If thinking about withdrawing, be sure to speak with the Financial Aid Office for possible impact of withdrawing on your financial aid.  Before withdrawing, speak with the ILP Counselor to see if there might be other options.



	Other/ Counselor’s

Personal Action

Steps
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	ILP Session #5 Items


	Transition Items
	1. Stay in contact with your academic counselor for program specifics and advisement on course selection and scheduling.  
2. Update FAFSA on a yearly basis in the spring.  Contact the Office of Financial Aid and Scholarship in room 10343 or call 937-512-3000 for additional information.

3. Visit Career Services in room 10315 or call 937-512-2772 for additional information on career exploration.

4. Attend COPE Workshops to further develop your learning strategies.  Visit Counseling Services in room 10324 or call 937-512-2772 for additional information.

5. Seek assistance with Tutorial Services in room 10444 or call 937-512-2752 as needed.

6. Attend Transfer Fairs/Career Fairs hosted at Sinclair to learn about four year institutions and future career opportunities.  Contact Career Services in Room 10315 or call 937-512-2772 for additional information.

7. Regularly check my.sinclair.edu email for important college information.

8. Apply for graduation as you near completion of your program of study.

9. If you have any questions or concerns, please call.



	Other/Counselor’s

Personal Action Steps
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	Legal/Immigration Status

Are you having difficulty registering for classes?  Have you applied for your citizenship? 
 Have you made an effort to get your paperwork in order?


	Admissions


	Speak with Recruitment Manager, Jaton Stanford, Office of Admissions, 10112, 512-2232 for:

· assistance maneuvering the college system

· support and advocacy

· community resources.



	English as a Second Language
	Contact Paul Carbonaro, Coordinator, English as a Second Language, Educational Support Services, 10421, 512-5113 for support and guidance to maneuver the college system, www.sinclair.edu/stservices/edu/index.cfm.



	Enrollment
	Speak to Allison Rhea, Registration & Student Records, 10231, 512-3024, for help completing enrollment steps, www.sinclair.edu/stservices/adm/intladm/index.cfm


	Hispanic

Liaison
	Contact Lizbeth Figueroa-Marino, Hispanic Liaison/Outreach Retention for access information and transliterating English to Spanish (vice versa) at 512-4060, Room 10112.



	Legal Services
	Contact the Department of Refugee and Immigrant Services of Catholic Social Services, 223-7217, for legal services for immigrants and asylum seekers.  For a nominal fee they can help with relative petitions; citizenship (naturalization): permanent residency; replacing lost or stolen documents; special immigration programs, such as temporary protection status, family unity and family reunification; and other services.  



	Other/Counselor’s

Personal Action
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	Maps/Directions
Are you familiar with the area where your off-campus class will be held?  Do you have access to the internet?



	Class Schedule
	Pick up the printed version of a quarterly class schedule.  Distance Learning has an inside middle section that lists all of the off-campus sites with addresses.



	Computer Access
	Free computer access may be found at the following locations:

    * Local Libraries

    * Sinclair Community College:

          * Tartan Marketplace – lower level of building 7

          * Teleport I – 11346

          * Teleport II – 13223

          * Walkway in building 14 second floor



	MapQuest
	Access the MapQuest web site at:  www.mapquest.com for directions and maps.



	Sinclair DL website
	Check out the SCC Distance Learning web site to find addresses, directions, and maps at:  www.sinclair.edu/departments.octs - select academic departments, then Distance Learning.



	WPAFB Special Note:
	All students who enroll for classes at WPAFB must obtain a base pass.  Contact the Sinclair Off-Campus Coordinator at 937/512-3262.  You may also contact the SOCHE office at 937/252-4888, Monday – Thursday (8:30 a.m. – 1:30 p.m.)



	Other/Counselor’s

Personal Action

Steps
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	Motivation/Attitude

What activities, responsibilities, and individuals impact your motivation?

In what way does your academic performance relate to your life goals?

What is your approach to studying when coursework is difficult to understand or complete?



	Career Services
	Visit Career Services, 10315, 512-2772, www.sinclair.edu/stservices/careers/index.cfm
to research skills required for career choice.  Conduct informational interviews with people who are currently working in the field. 


	Counseling
	Address motivation during individual counseling appointment.

a. Identify priorities and establish meaningful short-term and long-term educational goals.
b. Develop strategies to deal with setbacks.
c. Establish mutually motivational relationships.  For example, establish supportive network of family members, friends, fellow-students, co-workers. 

d. Discuss the benefits of establishing a mentor.
e. Identify motivational self-statements that fortify optimism, tenacity and resiliency.
f. Surround self with motivationally inspiring objects (e.g. pictures, inspirational sayings or phrases).
g. Learn and apply assertiveness skills (e.g. learn how to say “No” or re-negotiate).
h. Discuss college, good grades and their relationship to achieving career goals.
i. Discuss accepting responsibility for academic outcomes and setting reasonable goals.
j. Obtain handouts available from LASSI on motivation and attitude.


	Study Habits
	Counselor Information:  If appropriate, refer to challenge labeled “Study Habits.”



	Unclear Goals
	Counselor Information:  If appropriate, refer to challenge labeled “Lack of Unclear Goals.”



	Workshops
	Attend motivational workshops offered at Sinclair.  Contact Counseling Services, 10324, 512-2752, www.sinclair.edu/stservices/cnsl/index.cfm, to see if motivational workshops are being offered.



	Other/Counselor’s

Personal Action

Steps
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	Other (area specified)

Can you tell me why you feel____ is a concern to you?

How do you expect ____ to be a barrier to your academic success?



	Classes


	Contact academic counselor to discuss enrollment in applicable classes, www.sinclair.edu/stservices/counselors/index.cfm.



	Community Resources
	Seek services from appropriate community agencies.



	Concerns
	Address identified concerns during counseling appointment.



	ILP Counselor
	Speak with counselor providing ILP counseling, Student Success Planning Services, 10424, 512-3032.



	Programs
	See www.sinclair.edu/stservices/sact/programs/index.cfm for programs sponsored by the “Building Connections to Instructions.”  Programs include special lectures, seminars, workshops, special events, special topics and other activities that serve to compliment and support classroom instructional curriculum.  



	Resources
	Obtain additional materials and resources located in the following areas:

      Learning Resource Center

      www.sinclair.edu/facilities/library/index.cfm
      Counseling Services (Resource Room)

      www.sinclair.edu/stservices/cnsl/index.cfm
     Student Success Planning Services

     www.sinclair.edu/stservices/are/index.cfm
     Career Services

     www.sinclair.edu/stservices/careers/index.cfm


	Student Services

Departments
	Speak with appropriate individual(s) in Student Service Department(s), www.sinclair.edu/stservices/index.cfm


	Universal Number 211
	Call universal number (211) to speak with a referral specialist who can either answer questions or refer you to an agency/organization for assistance, or visit www.211ohio.net


	Websites
	Obtain additional information on topic of concern.  Review web sites, videos and brochures.


	Workshops
	Attend appropriate workshops offered at Sinclair, such as workshops offered through Counseling Services, www.sinclair.edu/stservices/cnsl/workshops/index.cfm.



	Other/Counselor’s Personal Action Steps
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	Physical Health

What are your health concerns that you feel may affect your academic success at Sinclair?

What have you done so far to address your concerns?



	Areas Clinics
	Schedule appointment at an area clinic.  Locate clinic in white pages of Dayton Area Telephone Directory under County Government, Montgomery County Combined Health District.



	Community Services
	Contact Center for Healthy Communities, 13204, 512-4041 for health concerns for self/family and community advocacy.  



	Educational Support Services


	Contact Educational Support Services, 10421, 512-5113, about support, guidance and/or accommodations for learning or physically challenging condition. www.sinclair.edu/stservices/edu/index.cfm


	Handouts
	Review handouts in reference to Health, Well-Being and Success in College.



	Health Care Centers-Green County
	Contact Health Care Centers in Greene County for income based dental care, WIC, pregnancy health care, family health care, immunizations, environmental health, and well child clinic, 374-5600.



	Health Care Centers
	Contact Health Care Centers in Montgomery County for income based dental care, WIC, pregnancy health care, family health care, immunization, environmental health and well child clinic.  

· WIC 225-4491

· Dental Referral (888) 765-6789

· Family Health Care   496-6587

· Immunizations 225-4550



	Health Insurance
	Obtain health insurance brochure(s) from Counseling Services, 10324, 512-2752.  

·  “Temporary Health Insurance 30-185 Days” (no credit requirements),  www.acordia.com/colleges
· “Tri-State College Student Accident and Sickness Insurance Plan” (9 or more credit hours), www.beechstreet.com.

· Student Select” health insurance (9 or more credit hours), contact Acordia of Ohio at 1-800-228-6768.



	Health Resource Room
	Visit the free health resource room, 8025, for information and possible screening/assessments on related to physical health, nutrition, and physical activity



	Physician
	Schedule an appointment with physician.


	Physician & Surgeons Referral Service


	Review Physicians and Surgeons Referral Service, in the Yellow Pages, Dayton Area Telephone Directory for selection of physician.



	Rotary Health Links 
	Visit www.rotaryhealthlinks.com for information on free or low health care.



	Underserved / Uninsured


	Contact Reach Out of Montgomery County at 258-2000 for health care services for underserved /uninsured.

	Wellness / Holistic Workshops


	Contact Counseling Services, 10324, 512-2752 to determine if wellness/holistic workshops are being offered. www.sinclair.edu/stservices/cnsl/workshops/index.cfm

	Other/Counselor’s
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	Relationship Problems

Can you tell me how your relationships are impacting your success at Sinclair?

Who supports your success at Sinclair?



	Campus Ministry
	Contact Campus Ministry, 10317, 512-2768, www.sinclaircampusministry.org or www.sinclair.edu/stservices/ministry/index.cfm


	Classes
	Consider enrolling in applicable class:

· COM 206 Interpersonal Communication

· PSY 140 Psychology of Interaction & Human Potential

· PSY 141 Love & Personal Growth

· PSY 145 Patterns of Human Relationships.

       Bulletin www.sinclair.edu/bulletin/index.cfm


	Clubs / Organizations
	Visit Student Activities Office, 8025, 512-2509, www.sinclair.edu/stservices/sact/index.cfm for student clubs and organizations to increase social contacts www.sinclair.edu/organizations/index.cfm


	Community Resources
	Contact appropriate Community Resources:
· Artemis Center for Alternatives to Domestic Violence.  24 – Hour Domestic Violence Hotline:  (937) 222-SAFE (7233); (937) 461-7910 TTY/TDD (hearing impaired), www.artemiscenter.org.

· Family Violence Prevention Center of Greene County for support and housing, (937) 426-2334.

· Self-Help Clearinghouse, 225-3004 or 222-9481 for community support groups



	Counseling
	Address interpersonal skills during individual counseling appointment.



	Stress
	Counselor Information:  If appropriate, refer to challenge labeled “Stress”


	Womanline


	Contact Womanline of Dayton at 223-3446, www.womanlinedayton.org for professional counseling services for marriage/relationship issues.   



	Workshops
	Attend applicable Counseling Services, www.sinclair.edu/stservices/cnsl/index.cfm, and Campus Ministry www.sinclair.edu/stservices/ministry/index.cfm, www.sinclaircampusministry.org, workshops offered on campus.  

	Other
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	Returning Students
Can you tell me why did you decide to return to Sinclair?  What do you plan on doing differently?



	Attendance
	Attend all classes.  If unable to attend, contact the instructor as soon as possible and discuss arrangements to make up missed assignments.



	Career Services
	Contact Career Services (Room 10315; phone number 512-2772) to take Discover and review results with counselor.



	Challenges
	Recognize that students are often faced with difficult classes and unexpected challenges.  When I am faced with these situations, I will contact my counselor as soon as possible.



	Classroom Participation


	Ask and answer questions in class.

	Community Referral


	Follow-up on community referral.



	Counselor Appointments
	Meet with counselor once a month for an update, review plan, and address any unexpected challenges.  If unable to keep schedule appointment, call counselor to reschedule appointment.   



	Critical Items
	Attend all classes, study recommended number of hours, and stay current with syllabus.



	Educational Support Services
	Contact Educational Support Services (Room 10421; phone 512-5113) to discuss possible accommodations.



	Fresh Start
	Read information about the Fresh Start Program in Sinclair’s Bulletin and when appropriate follow-up.



	Grades
	Contact counselor if receive a grade lower than a C on any class test.



	GPA


	Calculate how long it will take to get a GPA above 2.0



	Instructor
	Meet with instructor about progress in class, study tips, and extra credit assignments.



	LASSI
	Complete Learning and Study Strategies Inventory (LASSI) http://www.hhpubco.com/LASSI   School Number: 77813   User Name: prwa   User Password: pf4y

	MBTI
	Complete Myers-Briggs Type Indicator (MBTI)  http://online.cpp-db.com   Login: TARTAN (use all caps)  Password: DAYTON (Use all caps)



	Open Learning Lab
	Take advantage of Open Learning Labs on campus 
www.sinclair.edu/stservices/edu/tutorial/index.cfm


	Personal Time Management Schedule
	Develop and apply a Personal Time Management Schedule to address class, study, and personal time.



	Priorities
	Identify priorities and ways to incorporate priorities in day to day schedule.

	Program 

Requirements
	Learn about your program requirements by reviewing written materials and speaking with Academic Counselor.

	Readmission Requirements
	Complete readmission requirements as specified on the Counselor’s Finding Sheet.  



	Student Support Services
	If eligible, contact Student Support Services Program for support and guidance to achieve educational goals (Room 11342; phone number 512-3550)  www.sinclair.edu/stservices/ass/index.cfm 


	Study Skills

Website
	Complete the Study Success (study skills) website www.sinclair.edu/academics/fpa/counselors/StudentSuccessWorkshop//index.cfm


	Study
	Study the recommended number of hours for each class (two hours a week for each credit hour).  For example, study 8 hours a week for a 4 credit hour course.  If possible, review notes directly after each class.  



	Syllabi
	Routinely review syllabi, and stay current with syllabi for each class.

	Tutorial 

Assistance
	Seek assistance with Tutorial Services (Room 10444; phone 512-2792).



	Withdraw Date
	Meet with Academic Counselor prior to withdraw date.

	Workshop
	Attend Counseling Services Workshop.  Visit Counseling Services website for specific information on each workshop www.sinclair.edu/stservices/cnsl/workshops/index.cfm


	Other/Counselor’s Personal Action Steps
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	Social Support (lack of support)

Tell me about your current social support system.

How is your social support a barrier to your academic success?



	Campus Ministry
	Contact Campus Ministry, 10317, 512-2768, www.sinclaircampusministry.org or www.sinclair.edu/stservices/ministry/index.cfm


	Clubs / Organization
	Contact Student Activities Office, 8025, 512-2509 for:

· student clubs to increase social contacts

· student organizations pertaining to career field

www.sinclair.edu/organizations/index.cfm


	Ohio Fellows Leadership
	Visit Student Activities Office for Ohio Fellows Leadership, 8025, 512-2509.



	Plan
	Devise a plan with your ILP/CAP Counselor to address educational goals and enlist support of family.



	Physical Education Center
	Visit Physical Education Center during open hours for social contact and physical exercise, 8023, 512-2860, www.sinclair.edu/facilities/pac/index.cfm


	Student Support

Services
	If eligible, Contact Student Support Services Program for support and guidance to help achieve educational goals, 11342, 512-3550, www.sinclair.edu/stservices/sss/index.cfm


	Support Group
	Attend applicable support group offered by Counseling Services, 10324, 512-2752, www.sinclair.edu/stservices/cnsl/workshops/index.cfm


	Work Study / 

Study Employment
	Apply for work-study or student employment for student support, Career Services, 10315, 512-2772, www.sinclair.edu/stservices/careers/index.cfm


	Workshops
	Attend applicable workshops offered by Student Services Departments, www.sinclair.edu/stservices/index.cfm


	Other/Counselor’s Personal Action Steps
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	Steps to Begin Sinclair

When would you like to begin as a student at Sinclair?

Do you plan on seeking a degree, certificate or taking classes for personal interest?

Have you ever been a student at Sinclair or any other college?

Do you have a high school degree or GED?



	Application for Admission
	Complete Application for Admission (new and returning students who have not attended Sinclair for one year). Application is available in Admissions Office, 10112, 512-3000 www.sinclair.edu/stservices/adm/index.cfm


	Academic Counseling
	Upon completion of placement testing, meet with appropriate Academic Counselor for program, www.sinclair.edu/academics/index.cfm or www.sinclair.edu/stservices/counselors/index.cfm


	Career Services
	If undecided about major/career, schedule appointment with Career Services, 10315, 512-2772, www.Sinclair.edu/stservices/cppc/index.cfm


	Class
	Consider class to assist with career selection, such as CAP 105 Career Selection.

        Bulletin:  www.sinclair.edu/bulletin/index.cfm
        Academic Counselors:

        www.sinclair.edu/stservices/counselors/index.cfm


	Email


	Log onto my.sinclair.edu and check your student e-mail account for all college correspondence.



	Financial Aid & Scholarships
	For consideration of Financial Assistance of any kind visit Financial Aid & Scholarship Office, 10343, 512-3000, www.sinclair.edu/stservices/fas/index.cfm or log onto http://www.fafsa.ed.gov



	New Student Orientation
	Attend New Student Orientation.  Schedule can be obtained through Assessment Intake, 10422, 512-2210.



	Personal Interest, Career Development, or High School
	If Personal Interest, Career Development or High School Student, visit Sinclair Central, 10242, 512-2201.



	Placement Testing
	If seeking a certificate or degree and do not have placement test scores within the last two years, visit Assessment Intake Center, 10422, 512-2210.



	Refresh Math, English & Reading Skills
	To diagnose and/or refresh math, English, and reading skills before taking the college placement tests, visit the Academic Resource Center (ARC) for assistance.  The ARC is located in Room 13105.  For additional information about using this free service, contact Enrichment Center at 512-5188, Assessment Intake at 512-2210 or the ARC at 512-3495.



	Student Success Planning Services
	Visit Student Success Planning Center, 10424, 512-3032, www.sinclair.edu/stservices/are/index.cfm if appropriate for:

           ( Workforce Investment Act (WIA) - Job Training & 

              Financial Assistance

           ( Senior College  - Golden Age Senior Citizens



	Virtual Tour
	Visit the Sinclair Virtual tour located on line at http://tour.sinclair.edu.

 

	Other/Counselor’s Personal Action Steps
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	Stress
Can you tell me about the stressors that are impacting your school? 

 How are you currently managing or coping with your stress?  How is your stress impacting your school?  



	Academic Counselor


	Speak with academic counselor for assistance, www.sinclair.edu/stservices/counselors/index.cfm


	Academic Support


	Speak with instructor to request academic support.

	ADAHMAS Board


	Review guide of mental health and substance abuse agencies funded by the ADAHMS Board, 443-0416, www.adamhs.co.montgomery.oh.us.



	Anger Management Classes
	Contact Ralph Clanton at Family Services Association, 222-9481 for information on Anger Management Classes.  Classes are taught in small groups to encourage participation.  Cost is based upon sliding fee scale.  



	Approved Provider


	Contact insurance company for list of approved providers who offer mental health services. 

	Campus Ministries

	Visit campus ministries, 10317, 512-2768, www.sinclair.edu/stservices/ministry/index.cfm


	Classes
	Consider taking classes to help manage stressors or emotions:

   * EXL 105 Study Skills

   * PSY 126 Stress Management

   * PSY 140 Psychology of Interaction and Human Potential

   * PSY 142 Self Esteem:  Building Life Skills

   * PED Classes or ART Classes
Bulletin:  www.sinclair.edu/bulletin/index.cfm


	Community Agencies
	Contact community agency to schedule an appointment for mental health services.  Some agencies with fees based upon ability to pay (sliding fee scale) in Montgomery County are listed below:

   * Eastway Corporation   496-2000  Ext. 1003

   * Day-Mont Behavioral Care   222-8111

   * South Community   293-8300

   * Womanline   223-3446

   * Catholic Social Services   296-1007

   * Family Services   222-9481

   * Ellis Institute 775-4300



	Counseling Services
	Contact Counseling Services for an individual appointment to help manage stress, 10324, 512-2752, www.sinclair.edu/stservices/cnsl/index.cfm


	CrisisCare
	If needed, contact 24-hour CrisisCare number for assistance 224-4646.



	Domestic Violence Hotline


	Contact 24-Hour Domestic Violence Hotline 222-SAFE (7233) for free and confidential services.



	Educational Support Services
	Contact Educational Support Services, 10421, 512-5113, for support and guidance if receiving mental health services and/or have a psychiatric diagnosis.  For more information visit:  www.sinclair.edu/stservices/edu/index.cfm


	Employee Assistance Program


	Speak with employer/human resources department about possible Employee Assistance Program (EAP) offered through employer. 

	ILP-Student Success Planning Services


	Contact Student Success Planning Services, 10424, 512-3032, to speak with an ILP Counselor.



	National Sexual Assault Hotline


	Contact 24-Hour National Sexual Assault Hotline at 1-800-656-HOPE for free, confidential counseling.

	Ombudsman
	Contact Ombudsman if faced with problem that cannot be solved through the due process, 10341, 512-2205. 



	Physician
	Consider scheduling an appointment with physician.



	Professional Help
	Contact community professional (e.g. therapist, psychiatrist, psychologist) who is providing mental health services and share current concerns.



	Psychiatric Diagnosis
	Contact Educational Support Services, if psychiatric diagnosis is reported 10421, 512-5113, www.sinclair.edu/stservices/edu/index.cfm


	Ulifeline Website
	Check out Ulifeline website at http://www.ulifeline.org/portal.php?edu=1121 for information on drugs, mental health, suicide prevention resources, and counseling services.  Anonymously ask questions to health educators about relationships, sex, stress, depression, drugs, and other physical and emotional concerns.  



	Workshops
	Attend Counseling Services workshop(2), 10324, 512-2752, www.sinclair.edu/stservices/cnsl/index.cfm.
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	Study Habits

Tell me about your study habits from high school, college, or job training. 

 What techniques do you use to learn new skills?



	Campus Resources
	Utilize free resources:

           (  Tutorial Services              10444    512-2792

            (  Ed. Support Svc               10421    512-5113

            (  Academic Math Lab
      1315      512-2286

            (  Writing Center
      3221     512-5106

            (  Math Help Room
     1343

            (  DEV Learning Center       7331



	Class / Academic Counselor
	Consider enrolling in Sinclair Class - EXL 105 Study Skills class and speak with Academic Counselor.

        Bulletin:  www.sinclair.edu/bulletin/index.cfm
        Academic Counselors:

        www.sinclair.edu/stservices/counselors/index.cfm


	Counseling
	Make an appointment with Counseling Services staff for one-on-one sessions, 10324, 512-2752.



	Freshman Experience Course
	If in the division of Liberal Arts & Science, speak with Academic Counselor to discuss the possibility of enrolling in the Freshman Experience Course.



	Instructor
	Make an appointment with instructors at the beginning of each quarter for tips on studying for their particular classes.



	LASSI
	Take the LASSI (Study Skills Inventory).  Contact Counselor providing ILP at 512-3032 to obtain pass.  Inventory is available at the Testing Center at 10445.



	Myers-Briggs Type Indicator
	Take the Myers-Briggs Type Indicator (MBTI).  Contact Counselor providing ILP at 512-3032 to obtain pass.  MBTI is available at the Testing Center 10445.



	Study Skills

Website
	Any student may access the study skills site designated for probation students at: www.sinclair.edu/academics/fpa/counselors/StudentSuccessWorkshop//index.cfm


	Websites
	For more information on study habits refer to the following websites:  www.howtostudy.org, www.studygs.net, or www.mtsu.edu/~studskl. 



	Workshops
	Attend C.O.P.E. workshops offered by Counseling Services, 10324, 512-2752, www.sinclair.edu/stservices/cnsl/workshops/index.cfm


	Other/Counselor’s Personal Action Steps
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	Test Anxiety

Describe your past experiences taking tests.

Which subject area and/or type of tests do you find most difficult?



	COPE Workshops
	Attend Counseling Services’ C.O.P.E Workshop on test anxiety, 10324, 512-2752, www.sinclair.edu/stservices/cnsl/index.cfm


	EXL 105
	Consider taking a Study Skills class at Sinclair. Discuss Study Skills – EXL 105 with Academic Counselor.

      Bulletin:  www.sinclair.edu/bulletin/index.cfm
      Academic Counselors:

       www.sinclair.edu/stservices/counselors/index.cfm


	Individual Counseling


	Make an appointment with Counseling Services staff for one-on-one sessions, 10324, 512-2752.



	Learning Resource Center
	Check out additional resources from the Learning Resources Center 2nd floor Bldg.  7 www.sinclair.edu/facilities/library/index.cfm, 512-3007 or 512-3004 or relevant web sites.



	PED Classes
	After consulting with physician, consider taking PED classes such as yoga, Tai Chi, or other physical education offerings outlined in the college catalogue, 

     www.sinclair.edu/bulletin/index.cfm


	Question Instructor


	Ask questions of instructor in class to determine the format of the test, scope of materials to be tested, and/or request practice materials.

	Study Group
	Talk to instructor about forming a study group.



	Study Skills

Website
	Any student may access the study skills site designated for probation students at: www.sinclair.edu/academics/fpa/counselors/StudentSuccessWorkshop//index.cfm


	Tutorial Services
	Contact Tutorial Services for additional help and resources, 10444, 512-2792, 

     www.sinclair.edu/stservices/edu/tutorial/index.cfm


	Video
	Review handouts, view videos, and practice relaxation techniques.  Video is available in Counseling Services, 10324, 512-2752.



	Website
	Visit the Test Strategy Website http://www.students.vcu.edu/pda/tts_cd/tts.html

	Other/Counselor’s Personal Action Steps
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	Time Management

Why do you think you are having difficulty managing your time?  What are your primary responsibilities?

Have you come up with any solutions for managing your time?



	Discussion Group
	Form an information discussion group with other students in classes to discuss ways to improve time management.



	EXL 105
	Consider taking the Study Skills Class EXL 105.



	Individual Counseling


	Address time management skills with counselor during individual counseling.  Review and apply selected items from the LASSI handout.  


	Resource Room
	Visit Counseling Services “Resource Room” for additional resources (e.g. books, brochures, videos), 10324, 512-2752, www.sinclair.edu/stservices/cnsl/index.cfm


	Sinclair Departments
	Contact one or more of the following Sinclair departments:
· Early Childhood Education Center, 9106, 512-2234, www.sinclair.edu/facilities/cec
· Career Services, 10315, 512-2772 www.sinclair.edu/stservices/careers/index.cfm
· Tutorial Services, 10444, 512-2792

· Academic Math Lab, 1315, 512-2286

· Writing Center, 3221, 512-5106

· Math Help Room, 1343

· DEV Learning Center   7331

       www.sinclair.edu/stservices/edu/index.cfm


	Time Management Workshop


	Attend Time Management Workshops offered by Counseling Services 10324, 512-2752, www.sinclair.edu/stservices/cnsl/index.cfm

	Web Site Information
	Obtain valuable information from websites on time management:  www.howtostudy.org, www.studygs.net, or www.mtsu.edu/~studskl


	Other/Counselor’s Personal Action Steps
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	Tired / Fatigue
Are you aware of any reasons why you are tired or fatigued?

What lifestyle factors may be contributing to your tiredness?

Can you tell me about your eating habits, sleeping, and exercise routine?



	Dietetic Classes
	Discuss possible dietetic classes to take with counselor.

· DIT 108 (HMT-108) Intro to Foods & Nutrition

· DIT 111 Nutrition for A Healthy Lifestyle

· DIT 140 Diet for Life

       Bulletin:  www.sinclair.edu/bulletin/index.cfm
       Academic Counselors:

       www.sinclair.edu/stservices/counselors/index.cfm


	Grief & Loss 
	Counselor Information:  If appropriate, refer to challenge labeled “Grief & Loss.”


	PED Classes
	After consulting physician, consider enrolling in PED classes and/or exercising during open hours at Physical Education Department, 8023, 512-2860, www.sinclair.edu/facilities/pac/index.cfm


	Physical Health
	Counselor Information:  If appropriate, refer to challenge labeled “Physical Health.”


	Physician
	If appropriate, schedule an appointment with physician.



	Stress
	Counselor Information:  If appropriate, refer to challenge labeled “Stress.”


	Time Management


	Counselor Information:  If appropriate, refer to challenge labeled “Time Management.”


	Wellness Workshops
	Contact Counseling Services, 10324, 512-2752, www.sinclair.edu/stservices/cnsl/index.cfm to obtain information on wellness workshops.



	Other/Counselor’s Personal Action Steps
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	Transportation

What are your transportation concerns at this time?  How are they affecting your academics at Sinclair?

What have you done to solve this problem?


	AUT 100
	Discuss with counselor the possibility of attending a Sinclair class to learn basic automotive information and care:

· AUT 100 Basic Automotive Systems

       Bulletin:  www.sinclair.edu/bulletin/index.cfm
       Academic Counselors:

       www.sinclair.edu/stservices/counselors/index.cfm


	Alternative 

Transportation
	Consider purchasing a bicycle if live in close to Sinclair.  



	Discount Bus Passes
	Purchase discount bus pass in the Tartan Campus Store, Room 7110, 512-2665.

	Job & Family Services
	To assist with payment of repairs or purchase of used car, contact Montgomery Co. Department of Job & Family Services, Job Center, 1111 Edwin Moses Blvd, Area-Red A to complete an application for Prevention, Retention, Contingency (PRC) money



	Miami Valley Ride Share
	Explore carpooling options.  Consider calling Miami Valley Ride Share at 223-7283.



	Pell Refund to Purchase Buss Pass
	If have Pell Grant, save portion of your refund check to purchase monthly bus passes.

	$50 Pell Transfer to Tartan Card
	If have Pell Grant, transfer up to $50 per quarter of your financial aid award to your tartan card to purchase bus passes at the Tartan Bookstore.  



	Public Transportation
	Explore possibility of public transportation.  Bus Route Schedule can be obtained on the first floor of building 10 by Admissions.



	Tartan Card
	Put money on Tartan Card to pay reduced fee of $1.00 for parking in garage daily.



	Use Refund for Maintenance / Repair
	Discuss with counselor the possibility of using financial aid refund (if receive) for car maintenance and repair.



	Other/ Counselor’s Personal Action Steps
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	Undecided Major
What major are you considering?

What careers interest you?

What do you hope to be doing, career-wise, in the next 5-10 years?



	Academic Counselors
	Meet with appropriate Academic Counselors if interested in multiple programs  www.sinclair.edu/stservices/counselors/index.cfm


	Additional Materials
	Obtain additional materials and resources from Career Services at 10315, 512-2772, www.sinclair.edu/stservices/careers/index.cfm and Learning Resources Center at 512-2855, www.sinclair.edu/facilities/library/index.cfm and career based websites.



	Career Services
	Contact Career Services, 10315, 512-2772, for computer career research with DISCOVER, Ohio Career Information System (OCIS), and/or the Myers-Briggs Type Indicator (MBTI).  Note:  Student may get pin # to access web site to Discover.


	Career Services One-on-one
	Speak with Wendy Calahan, Assistant Director in Career Services, 10315, 512-2772, to schedule a one-on-one appointment  www.sinclair.edu/stservices/careers/index.cfm


	Career Worksheet
	Complete the ILP Major / Career Worksheet (or highlighted portions of the worksheet) by utilizing identified resources.



	Experienced Based Education
	Contact Experienced Based Education dept. to investigate co-op opportunities as well as alternative A.A. degrees not listed in the catalogue, 6130, 512-2790.



	Liberal Arts Counselor
	Meet with Liberal Arts Counselor since uncertain of major, but would like to schedule classes, 6121, 512-5134,  www.sinclair.edu/stservices/counselors/index.cfm


	Other/Counselor’s Personal Action Steps
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	Weekend Intervention Program (WIP) Counseling


	Counseling
	Complete alcohol counseling by attending scheduled appointments.  If unable to keep scheduled appointment, call counselor to reschedule appointment.



	Inventory
	Complete and review an alcohol addiction inventory with Counselor.



	ABS of Self Help
	Complete the ABC’s of Self Help Form when confronted with challenging school situations.



	Workshops
	Attend COPE and/or other Counseling Services Workshops.  Visit Counseling Services website for specific information on each workshop.  www.sinclair.edu/stservices/cnsl/workshops/index.cfm


	Addiction Discussion Group


	Attend Addiction Discussion Group.



	Documentation
	Provide the court/legal system with appropriate documentation, as needed.



	LASSI
	Complete Learning and Study Strategies Inventory (LASSI)  http://www.hhpubco.com/LASSI   School Number:  77813   User Name: prwa  User Password: pf4y



	MBTI
	Complete Myers Briggs Type Indicator (MBTI)  http://online.cpp-db.com
Login: TARTAN (use all caps)  Password:  DAYTON  (Use all caps)



	Personal Time Management Schedule


	Develop and apply a Personal Time Management Schedule to address class, study, and personal time.



	Priorities
	Identify priorities and ways to incorporate priorities in day-to-day schedule.



	Stress


	Learn and apply new ways to manage stress. 
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