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How to Register for Classes Online 

1. Login to my.Sinclair at 
http://my.sinclair.edu 
 
NOTE: Use the Find 
Username and the  
Forgot Password? 
links if you don’t know 
your username or  
password. 

2. Select the 
Web Advisor tab in the 
portal  

http://my.sinclair.edu
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3. Select the 
Current Students role  

4. Verify your name & address by using 
the links at the bottom of the page 
 
If your info is correct, use the first link 
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5. If your info is incorrect, use the second 
link 
 

6. You will be taken to the  
Change Information Form 
 
Complete this form to update your info 
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7. Verify your correct Program Evaluation 
 
If your info is correct, use the first link 

8. If your info is incorrect, use the second 
link 
 
The Change Academic Program form 
will open. Complete to update your info 
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9. Be sure to read any info or  
announcements about registration that 
are posted at the top of the page 

10. Scroll down the page 
 
Select Register for Sections 
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11.  Select 
Search and register for sections 

12.  Be sure to review any 
notes about registration at 
the top of the page 
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13.  Select the desired TERM 
 
Select the desired  
SUBJECT 
 
Select a third field for your 
search (example: if you 
know the course number, 
select it) 
 
At least THREE fields 
are required for a search 
 
Click on the Submit  
button at the bottom of the 
page 

14.  Your search results will 
be displayed 
 
Use the Select column to 
choose the course  
sections that you wish to 
register for  
 
Put a check in the box in 
the Select column for 
those sections that you 
wish to register for 
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15.  Click on the Submit  
button at the bottom of 
the page 

16.  Review the info about 
register and drop sections 
at the top of the page 
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17.  This will put the desired courses 
into your Preferred Sections 

 
Use the first column labeled ACTION  
to either: 
 

RG – register for the class 
RM- remove the class from your 
“Preferred Sections”, or 
WL – to be waitlisted for a closed 
class. (more information on  
waitlisting can be found at the fol-
lowing link: http://www.sinclair.edu/
services/registration/Registration/
waitlisting) 

18.  Click on the Submit  
button at the bottom of 
the page 
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18.  If you are successfully 
registered for the desired 
classes they should  
appear in a section 
called  
Current Registrations  

 

19.  If they do not appear 
there, scroll to the top of 
the page and look for an 
error message in red text 

 

20.  Click on the OK button 
at the bottom of the 
screen when you are  
finished registering 
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For questions or additional information, contact the IT Help Desk at 937-512-HELP (4357) or at helpdesk@sinclair.edu 

21.  Select  
Make a Payment to pay 
for your registered 
courses 

22.  When you are finished 
using Web Advisor, be 
sure to log out 
 
 
 
Be sure to log out of the 
my.sinclair.edu portal 
also 


