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Sinclair’s Online Job Board Job Searching
Networking
A network is a group of elements—or people—that 
share a common link. Many successful networks 
already exist in professional organizations where 
people share a common interest in their area of work. 
Networking, in its truest sense, is one of the most 
powerful ways to market oneself, products or services. 
It’s a simple technique that provides an easy method 
of gaining information, advice and support. Use it 
to create business or personal referrals; for meeting 
people socially; or for serving the community. 

Most employers prefer to hire people they know. This 
may be someone they know personally or someone 
introduced by a mutual acquaintance. Hiring new 
employees this way is easy and reduces much of the 
uncertainty. Depending what book or article you 
read, it is reported that anywhere from 60-80% of 
all people are hired through networking. Using the 
principles of networking is the most effective way to 
tap the hidden job market and find a new position. 

Networking involves personally contacting friends, 
neighbors, teachers, family, or anyone else who can 
give you information about possible jobs in your field 
of interest. Simply ask for information about their 
career fields, and eventually about where positions 
may exist. Ask questions that get people talking about 
jobs and careers. Listen and take notes. Most people 
are happy to help! Ask questions like:

• Could I ask how you got into your career field?
• What things do you like best/least about your 

career?
• How would you suggest I prepare for a job in 

this field?
• If you had your career to do over, what would 

you do differently?
• What companies are best to work for and why?
• Who would you suggest I talk to next about a 

career in this field?

Start by contacting five friends. If each one refers you to 
three other people, you will have a network of 15 people, 
plus your original five friends, who can give you job-
related information. Keep the network going by getting 
back to your friends to let them know what happened 
when you called the person they suggested. When people 
feel you make good use of their referrals, they tend to 
think of others for you to contact. Send thank you notes 
to everyone with whom you talk. After making a number 
of networking contacts and in-person informational 
interviews you will begin to find the things that most 
attract you to a given career and work setting. When 
this happens express this excitement to the potential 
employers. Tell them what excites you about the work 
atmosphere in their company, and ask, “Do you foresee 
having an opening in this area?” This is where job offers 
come out of doing informational interviews through 
effective use of networking!

Career Services
If you are an alum or are just two or 
three quarters from graduation:
Career Services utilizes a web based employment portal called JobLink 
Interfase, to administer its Employment Services. This system allows registered 
members to post résumés, view career related job listings and apply for 
jobs online. Benefits of utilizing Career Services for full-time career related 
employment opportunities include: 

• JobLink Employment Web System 
• On-campus interviewing 
• Résumé Referral Services 

Requirements for Registration 

• Prospective graduates currently 
enrolled, that have completed 75 credit 
hours toward a degree program and 
graduating within two to three terms; 
or 

• Alumni of Sinclair; 
• Candidates that have completed a one-

year certificate program at Sinclair

To utilize these services you must attend an Employment Services Orientation 
(ESO). ESO’s are offered twice weekly. Tuesdays, 5:00 p.m.; or Wednesdays, 
12:00 noon.

If neither of those times work, you can schedule an individual JobLink 
orientation with a Career Services staff member. To do so, call (937) 512-2772.

If you are not within 2-3 quarters of 
graduation: 
On and off campus student employment opportunities are posted by Career 
Services for employers in the Dayton and surrounding areas. 

• On campus student employment job listings are exclusively for current 
Sinclair students carrying a minimum of 6 credit hours. 

• Off campus employment (part-time related and non- related positions, 
seasonal/temporary, internships, and full-time non-career related) jobs 
are posted on job boards in Career Services, and in Building 11 near the 
Academic Advising Center. Additionally, you can view jobs by going to 
www.myinterfase.com/sinclair/student/ and use the username: visitor 
and password: visitor.
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