
1. Know what is really important to you.

• Make a list of things you value.
• Write it down.

2. Like, love and forgive yourself.

• Make a list of the good things about 
you.

• Consider constructive criticism as an 
opportunity to grow.

• To keep growing, you need to keep 
learning.

3. Visualize your goals and your dreams.

• Envision your future and consider 
the steps you must take to turn your 
dreams into a reality.

4. Stop worrying about obstacles and become 
alert to opportunities.

• If you have many dreams or goals, go 
with the one where the opportunities 
are now.

• Always recognize your many options.
5. Look and behave like the person you want 

to be.

•Make eye contact with others and 
speak in a way that is becoming of the 
professional you desire to become.

DISCOVER…you!
DISCOVER provides guidance and information to help people make important 
career and educational decisions.

www.sinclair.edu/services/careerTen Rules for Personal Success

One of the most difficult tasks faced by young 
adults, or adults in career transition, is the 
identification of career options in light of their 
personal goals, aspirations, and experiences. 
Career counseling guides individuals through 
the career decision-making process by providing 
a focused exploration of the self, educational 
opportunities, and the world of work. In the 
process of exploration, individuals often discover 
things about themselves and the world of work 
they had not previously considered, thereby 
opening new avenues of possibility.

Research-based assessments of career-relevant 
interests, abilities, and job values help individuals 
consider career options that are a good match 
for them. ACT’s World-of-Work Map organizes 
occupations into six clusters, parallel to Holland’s 
Hexagon, to help users focus on preparing for 
career options that fit them best.

About DISCOVER

Career Services is proud to offer the DISCOVER 
assessment. Offered both online and onsite for 
your particular needs. Obtain great information 
concerning over 650 different occupations.

• DISCOVER’s comprehensive, developmental 
guidance process helps users identify their 
strengths and needs, make good career 
decisions, and build a plan based on their 
personal profiles.

• The system offers complete, current databases 
of occupations, college majors, schools 
and training institutions, financial aid/
scholarships, and military options.

• Users can also learn how to develop 
good job-seeking skills through effective 
resumes, cover letters, job applications, and 
interviewing skills. 

 “The rules are 
the tools that 
will make it 
happen, but the 
success is inside 
you, just waiting 
to come out”

6. Don’t be part of the problem, be part of the solution.

• If you want to be successful, be helpful.
7. Be polite, but ask for what you want.

• Be prepared to hear “no” and then adjust your 
plan accordingly 

8. Keep yourself organized, efficient, and up-to-date.

9. Be proactive.

• Don’t just wait around hoping good things will 
happen- seek out ways to better yourself and 
your future.

10. Never quit working towards your next step, goal, or 
achievement. Success is a process that never ends!
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