PORTFOLIO GUIDELINES

Both the learner and the instructor contribute to the portfolios. The learner assumes responsibility for documenting growth in areas of nursing, setting standards and evaluating self- performance. The instructor mentors the learner by guiding those experiences and providing feedback.
Guidelines to complete the specific objectives in various sections of the portfolio will be provided in each nursing course, Content will receive a pass/fail grade as part of the clinical evaluation. The entire portfolio will be evaluated by both learner and instructor as a completed work in NSG 230. 
All information shared or discussed within the portfolio is confidential. 

The portfolio will be reviewed weekly by both learners and the instructor. The portfolio concept is introduced in NSG 120 and continues throughout the program.  

The portfolio, maintained in the binder, consists of six parts.

A divider with tab is completed for each part of the portfolio. 

Part I:  Psychomotor Skills

The section is a record of skills taught and evaluated by successful return demonstration. The learner and the instructor together review acquisition of skills during the formal evaluation, updating times the skill has been performed and the learner’s performance and comfort level.  The learner and instructor share responsibility for identifying and acquiring opportunities for performing skills as the learner progresses through each course in the program. 

Insert skills pages behind Psychomotor Skills divider. 

Part II:  Community Family

The ongoing interactions with the learner's community family will be recorded in this section.  The specific focus for the family will change with each course to reflect particular course content and provide a means for meeting course objectives.  

Place Community Family assignments behind this divider.  Include the community family profile. 

Part III:  Community Based Experiences 
This section includes evidence of learning experiences in community–based areas other than the family. Such experiences include home care, clinics, service-learning opportunities and school- based experiences. 

Part IV:  Nursing Process Tool
The learner will select care plans which represent his/her most complete, well developed and creative work.  The learner should include a complete nursing process tool that represents each clinical course.
Part V:  Reflective Journal

Each course has specific questions related to the clinical experience for the student to reflect upon and answer.  The questions support the development of critical thinking and clinical reasoning skills and assist the student to learn to make good clinical judgments.  There are three entries for full-quarter course and two entries for half-quarter courses.  Due dates will be assigned by the individual course.  Reflective journal questions are accessed through the Angel course site.  Students enter their thoughts on the provided form and submit it electronically to the instructor for feedback.  References to patients or health team members should use initials only in order to protect confidentiality.  After receiving the feedback, students are to print a copy of the journal entry and place it in a sheet protector in the portfolio.  

Part VI:  Professional Development
The professional development section includes:

· Copy of professional BLS card

· Copies of health requirement records

· Portfolio course certificates or proof of course completion 

· Resume

· Any additional materials the student wishes to include
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