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Course Name



A.
INSTRUCTOR INFORMATION

Instructor:  



Office:



Phone:


Office Hours:



Email:


B.
COURSE INFORMATION

Course Number:

Course Title:


Course Credit:


Prerequisites:

Department:

Academic Foundations (ACA)
Division:

Liberal Arts, Communication & Social Sciences
C.
COURSE DESCRIPTION:  from Master Syllabus
D.
COURSE OUTCOMES:      from Master Syllabus

E.
CLASSROOM STRUCTURE: If students are in a computer classroom, computers are to be used for class-related work only!  No computer games or Instant Messaging or non-classroom related work is to be done while in the classroom.  Students are expected to do homework outside of class time unless time is specifically given.  Pagers must be turned off, and cellular phones must be in vibration mode.  If an emergency call is expected while a student is in class, the student must inform the instructor and leave the classroom if such a call is received.  Per Sinclair policy, children are not permitted in class.
F.
CLASSROOM BEHAVIOR:  In order to accomplish as much as possible during class time, it is expected that all students will be on time with all appropriate assignments completed and material read.  Attendance and active participation are keys to being a successful and professional student, citizen, and employee.  Professionalism includes such aspects as positive attitude, good effort, constructive participation, respect for others, attendance and punctuality.  Specifically, unexcused absences are considered to be very unprofessional, often leading to dismissal in the workplace.  Therefore, attendance is expected and can be a factor in students’ final grades (see section H).  Honesty and respect are also highly valued by the college, by society, and by employers. To that end, Sinclair had adopted an Honor Code. The Honor Code is a statement of positive behaviors encouraging ethical practice regarding what one should do; it operates in conjunction with the student, faculty, and staff codes of conduct with a positive focus on encouraging ethical behavior. It is a vehicle to promote ethical behavior and bring together all staff, faculty, and students under shared values and to advance General Education at Sinclair.

"As a member of the Sinclair College community of students, faculty, and staff, I will uphold the values of citizenship, social-responsibility, and personal accountability. I will maintain the highest standards of professional and academic ethics. I will uphold my personal integrity, dignity, and self-respect by being fair and honest at all times and by treating all individuals with respect. By honoring these ideals, I will be building a better future for myself, my college, and my local, regional, and global communities."

G.
TEXTBOOK:
      
COURSE OUTLINE
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H.
EVALUATION/ASSESSMENT FACTORS:


Attendance:  In order to prepare students for the workplace and for other academic college courses, the consequences for absences in this course will be:

Writings:  Writing will allow instructors to assess students’ application understanding of the material covered in the course.
Tests:  Tests will be given to test students’ knowledge of the material covered.  

Assignments:           Please refer to the course outline

Final:
            

Grading method:
A –

B  - 
 





C –

N (In-Progress) - 


F (Failure) - 


OR below depending on course level; please check Master Syllabus
S –

N –

U - 

Grading Scale (Points):   
Note:
It is very important for students to put in the necessary study time in order to master the skills required by this course.  The rule of thumb for a college course is for every one hour of class, students should spend a minimum of two hours working and/or studying. 
I.
LEARNING RESOURCES:  The Tutoring and Learning Center is a center designed to help students master their basic academic skills of writing, reading comprehension, math, and study skills. Professional tutoring as well as supplemental materials is available to all students in any area.  For more information about the Center and Sinclair’s Policies and Procedures for Students, please visit the Center’s website at tlc.sinclair.edu
Computer facilities are also available in the Library, complete with “roaming” techs who can help answer most, if not all, computer related questions.  Students may also call the HELP Desk at 512-5348 for both on and off campus assistance.

J.        SINCLAIR POLICIES (The following information is standard for every syllabus and should not be changed).
Sinclair Policies, Procedures and Services for Students: 

Click or access the link below to view policies such as dropping a course, withdrawing from college, late registrations, change of schedule, administrative withdrawal, grades, student behavior guidelines, safety and security, academic and other counseling. Understanding these policies is the responsibility of every student. A copy of this policy must be attached (or linked) to every syllabus each quarter.

View important Sinclair policies
Sinclair Quarterly Dates: 

Click or access the link below to view important quarterly dates such as registration deadlines, payment deadlines, start and end dates for the quarter as well as the last day to withdraw with a refund and the last day that withdrawal is allowed.

View Sinclair Quarterly Dates
Competencies/Objectives for Course Name
The following are the competencies identified by the Department.  Use this list to keep track of your experience performing the tasks listed and if you feel confident with your ability to perform this task.

	Competency


	I have experience with this task
	I feel confident performing this task
	I do not have experience with this task
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	from Master Syllabus


	
	
	

	from Master Syllabus


	
	
	

	from Master Syllabus
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Final Reminder!    Keys to Success in all college courses:
Show up – attend every class, be punctual.

Come ready to learn – participate, ask questions, answer questions, bring paper and pencil, take notes.

Do the work – Complete the assignments on time, prepare for exams, take advantage of Sinclair’s support services.
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