Pre and Post Workplace Readiness Assessment

Name: Course and Section: Date:

This assessment enables you to assess your strengths and weaknesses as you prepare for the workplace. Even if you
have been working for several years, this is a good tool to use to make certain you are meeting the goals of
professionalism and expectations for the 21* century. The following — in alphabetical sequence, identifies key employer
“Employability Success Factors.” Please take this self-assessment seriously, as you will benefit from the analysis.

Place an X in the box directly beneath each number that most closely describes to what extent you possess each
characteristic. “5” is Mastery Level/Excellent while “1” indicates Not Well Developed. To determine your baseline and
to measure your development, take this survey at the beginning and again after you have completed your internship.

PRE-ASSESSEMENT POST-ASSESSMENT

EMPLOYABILITY SUCCESS FACTORS 5 4 3 2 1 5 4 3 2 1

1. Attendance (on time) C1 O [ O a0 0 . o L
2. Accountable/Responsible L] [ [ (] [ L] [ [ 1 [
3. Business Acumen L1 O] [ [ ] [ ] I [] [1]
4. Oral Communication e e I e I e I O O I I e O e
5. Written Communication C ] 1 [ Vv 1 [ 0
6. Critical Thinking Skills [ I I I T I I e I e I R
7. Appropriate Dress [ A I e I e I e O O
8. Decision Making C1 O [ O a0 0 . o L
9. Respect for Diversity N N R T R A O I Y O I O L R
10. Interpersonal Relationships |:| |:| |:| |:| |:| |:| |:| |:| |:| |:|
11. Listening Skills |:| |:| |:| |:| |:| |:| |:| |:| |:| |:|
12. Math Literacy L1 1 [0 O V0 [0 [0 O [
13. Leadership Skills 1 [ [0 [0 [V OO O O 1
14. Negotiation Skills 1 J 0 OOJ OO0 O o o o
15. Organizational Knowledge L1 [ [ [ ] [ ] L1 [ [ L] L]
16. Planning Skills C ] [ [ Ot o 0 0
17. Problem Solving Skills 1] 1 [ [ OV O O O 4
18. Reading and Retention (O Y O O e O e
19. Team-Oriented I e e e L O O e e I e L e
20. Technology Proficiency e e e e O T e e O e
21. Work-Related Technical Skills I 1 [ 1 O [ 1 [
22. Trust Worthy/Honest I I e I e e L O O e I e O e I e
23. Strong Work Ethic I I T I T A O I O

PRE-ASSESSMENT SCORE____ POST-ASSESSMENT SCORE____




