TWO YEAR COLLEGE CONSTRUCTION CONTRACT CHECKLIST contd.
	TWO YEAR COLLEGE
CONSTRUCTION CONTRACT CHECKLIST (REVISED MARCH 18, 2010)



	
	
	DATE:
	[bookmark: Text1]     
	

	INSTITUTION:
	[bookmark: Text2]     
	

	PROJECT NO.:
	[bookmark: Text3]     
	

	COORDINATOR:
	[bookmark: Text4]     
	

	
	[bookmark: Text5]E-MAIL:      	
	[bookmark: Text6]PHONE:      	
	

	CONTRACT TRADE: 
	[bookmark: Text7]     
	

	CONTRACTOR:
	[bookmark: Text8]     
	

	 
	(NAME/CITY/STATE/ZIP)
	

	
	

	PROJECT DESCRIPTION:
	     

	
	     

	CONTRACT PROVISIONS:
	

	Time of Completion:
	[bookmark: Text9]On or before       	  days.

	Contract Price:
	[bookmark: Text10]$       	

	Treasurer’s Certification:
	[bookmark: Text11]Date:       	

	DOCUMENTS & CERTIFICATES:
	
	

	Secretary of State Good Standing Certificate (for out-of-state contractors only):
	[bookmark: Text13][bookmark: Text12]Date:       		N/A       	

	Purchase Order Amount(s) (for state or local funds):
	[bookmark: Text14]$       	

	Board Approval (for locally funded projects only):
	Approval Date:
	[bookmark: Text16]      	
	[bookmark: Text15]$      	
	[bookmark: Text17]N/A       	

	EOD Compliance Certificate:
	Date Expires:
	[bookmark: Text18]      	

	Workers’ Compensation Certificate:
	Date Expires:
	[bookmark: Text19]      	

	Bid Bond:
	Company:
	[bookmark: Text20]      

	Date Issued:
	[bookmark: Text21]      

	Surety Agent’s Name:
	[bookmark: Text22]      

	Dept. of Insurance Certificate:
	Dates Valid:
	[bookmark: Text23]      
	to
	[bookmark: Text24]      

	Controlling Board Release:
	[bookmark: Text25][bookmark: Text26]$       		Date:       	
	[bookmark: Text27]N/A       	

	Drug Free Workplace Certification:
	Approval Date:
	[bookmark: Text30]      	

	R.C. 9.24 Verification Check:
	Date:
	[bookmark: Text29]      	

	D.M.A. Declaration or Pre-Certification:
	Date or Pre-Cert. Number:
	[bookmark: Text28]      	

	CONTRACT AWARD:

	


	Contract Sum within 110% of estimate (if multiple contracts, aggregate price within 110% of aggregate estimate):
	[bookmark: Text31]      
	Yes
	[bookmark: Text32]      
	No

	Published Notice:
	Dates:
	      
	,
	      
	,
	      

	If Rebid, Date of Publication:
	      
	N/A
	      

	Bid Opening Date:
	[bookmark: Text33]      	

	Latest permitted date for contract execution (later of (a) 60 days from bid opening or (b) bid extension expiration date):
	[bookmark: Text34]      	
	If the final contract signature will take place more than 60 days after the bid opening date, a bid extension letter signed by the contractor will be required.

	Bid Extension:
	[bookmark: Text35]      
	Yes
	[bookmark: Text36]      
	N/A

	Awarded to lowest bidder:
	[bookmark: Text37]      
	Yes
	[bookmark: Text38]      
	No
	If no, submit rejection letter(s) to low bidder(s).

	Were standard contract forms modified? (added or deleted language)
	
[bookmark: Text39]      	 No
	
[bookmark: Text40]      	Yes	If yes, include explanation. 	

	SUBMITTED BY:
							   Date:

	
	(SIGNATURE OF PROJECT COORDINATOR)

	APPROVED BY ATTORNEY GENERAL:
							   Date: 

	
	
	



When submitting a Contract Form for Attorney General approval, please also submit copies of the following: 

· Current Secretary of State Good Standing Certificate (for out-of-state contractors only);
· Secretary of State website printout showing the contractor’s name (when a Good Standing is not submitted);
· Purchase Order or, for locally funded projects, other acceptable proof of project funding;
· Unexpired EOD Compliance Certificate;
· Unexpired BWC Certificate;
· Bid Bond with current Power of Attorney and unexpired Department of Insurance Certificate;
· Approved Controlling Board request (when applicable);
· DFWP Certificate;
· 9.24 Search printout, initialed by the Project Coordinator;
· Completed DMA form or evidence of DMA pre-certification;
· Bid Extension Letter(s) (when required); and
· Bidder Rejection Letter(s) (when applicable).
