
Pharos Self-Service PC Reservation 
 
Pharos eliminates manual sign-up sheets and waiting in lines at the front desk for available PCs in the Sinclair Library. 

It allows you to request PCs on a first come, first serve basis and to choose specific PC stations such as ADA software,  

AV software, General software etc! 

Library PCs are reserved on a first come, first serve basis. 

PCs are held for five (5) minutes after being assigned to a user. If you donôt sign in to your requested PC within 5  

minutes, it will be assigned to the next requestor. 

There is a 3 hour time limit for using your requested PC. 

PCs automatically logout after twenty (20) minutes of inactivity and assigned to the next requestor. 

Follow these instructions below to use Pharos: 

1. Go to one of the sign-up stations in the Library. 
 
Hit enter to go to the login screen 

 



3. Select a PC locationðsee descriptions below: 
 
A/V ï Audio/Visual with 5 stations has scanners, 
Adobe Creative Suite and Omnipage with OCR 
with a duration of up to 3 hours 
 
General ï with 68 stations are where students can 
work on their course assignments with a duration 
of up to 3 hours 
 
L03 ï with 27 stations is a classroom used for aca-
demic curriculum and is available to students when 
not in use with a duration of up to 2 hours 
 
Loggia ï with 34 stations available when campus 
opens where students can work on their course 
assignments with a duration of up to 3 hours 
 
Print ï with 2 stations are setup to allow students 
to only print with a duration of up to 15 minutes. 

2. Sign-in with your Sinclair network username and 
password 
 
 



4. If available a PC will be reserved to you or you 
will be put on a waiting list.  
 
A notification is listed with the time that the PC is 
available. 
 
Click on Finish  
 
 

5. A large monitor will display with your reservation 
details such as station number etc. 
 
See the example at right 



7. Login using your Sinclair network  
username and password 
 
Click on OK 

6. Go to your reserved PC station when it is 
time for your reservation. 
 
Click on the Click here to log on button 
 



8. Your login will begin 

9. After you are logged on, information about your 
session will be displayed. 
 
There is a clock in the PCôs System 
Tray that will show  time remaining 
when you place the PCôs mouse over it 
 
Select Click here to close to close the 
session information box 
 



9. When you have completed your session, be 
sure to logoff of the PC. 
 
Go to Start then select Logoff 

10. Pharos will log you out of the PC reservation 
system and the PC. 

 
For questions or additional information, ask an IT Lab staff member in the library. 


