 Faculty Guide for Implementing 
 Sinclair Course related Service Learning
Models of Course Related Service Learning
· Course Requirement (course assignment, all students must complete)
· Alternate assignment (a selection among other  course assignments with equal weight in course grade)
· One day, block of time commitment (ex. Make A Difference Day) 
· Quarter long, weekly commitment for individual students, groups or entire class (depends on need of agency)
· Create a deliverable for agency (ex. newsletter; pamphlet, etc.) Can be a project for one or more students
· Discipline-Based (engineering, CIS, etc.) 
· Problem-Based (meets a community or agency need)
· Capstone Course - requires high level skills & knowledge (develop marketing plans, setting up community-based computer lab, etc.)

Next Steps:

· Identify course goals and objectives that can be met by community-based learning. How will the community service support and enhance learning  (ex. observation during the service activity; practice new skills; teach new knowledge)
· Identify course format: significant course requirement; service learning is basis for papers, class presentations & other assignments. 
· Include in your syllabi: How is the service connected to the learning of course material; the objectives can be performance-based (ex. teams of students will develop data-based programs for community agencies that are responsive to agency needs and make use of the most current data-base technologies) or knowledge-based (ex. students will submit end-of quarter papers which analyze some specific social problem from both a theoretical and applied perspective-citing observations and information from community site and publications)
· Identify & communicate with community partner. Service Learning Coordinator will help identify projects, community partners and set up a planning meeting. Consult Sinclair Service Learning Data Base for listing of agencies and projects. www.sinclair.edu/about/stlearning/slearning. 
· Instruct students to select and submit their service learning request via the Data Base. They will be prompted to complete an electronic Student Agreement, the college liability form for any course related community based learning. By contacting the Service Learning Coordinator, projects can be added to the Data Base for a specific course, quarter and faculty.
· Students, doing their service learning at a community site, should have a Student Accountability form signed by the representative when they start the project. This can be handed in to you verifying the beginning of their assignment. End of quarter, these students should complete the lower part of the form, hand it in to you. When no longer needed, this form may be sent to the Service Learning office.
· End of quarter, please complete and send to the Service Learning office, the Evaluation and Tracking form. Electronic or paper copies are appreciated.

Reminders: 
Service Learning is a teaching pedagogy. Planning, for your course, syllabi, with your community partner, and preparing students is critical in creating success for everyone. Preparing students for their service learning may include: reading, writing and research on the related community issue and/or population. Include written and oral assignments that reinforce the connection of the service to the course content.  Please invite your community partner to your class to orient the students to the project, agency, and issue. Take advantage of the help available from Sinclair Service Learning Coordinator: 

Marilyn Rodney, room 14324, ext 5040, marilyn.rodney@sinclair.edu 
